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MOT SO CONG VIEC QUAN TRONG
CUA LANH PAO PIEM THI

I. CONG TAC CHUAN BI

- Nhét thiét phai nghién ciru k¥:

+ Quy ché thi hién hanh ctia B$ Gido duc va Pao tao (GDDT), cac hudng
dan thuc hién ciia Bd va S¢ GDDT,.. , diéu kién du thi, ho so thi sinh, hd so ctia
diém thi (hudng dan tb chirc thi, Quyet dinh thanh 14p diém thi (BT), danh sich
Ban Lanh dao (BLD) BT, can bd coi thi (CBCT), danh sach thi sinh theo m6n
thi, danh sach anh, bang ghi tén dy thi theo mén thi, cac an chi, biéu mau, gidy
thi, gidy thay cho bai lam tu luén cua thi sinh véng mit, gidy nhép, tii dung bai
thi,..):

+ Tai liéu hudng din nghiép vu coi thi.

- Lam viéc véi Linh dao cta co s& gido duc noi dit DT vé diéu kién t6i thiéu
co ban dam bao cho ky thi.

- Treo banderole.

II. HOP BLD PT

- Thoi diém: trude ngay thi hai ngay, lic 7 gio 30.

- No6i dung chinh:

+ Poc Quyét dinh (QP) thanh 1ap DT, phén cong BLD, Pho Trucmg BT s6

tai bdo céo tinh hinh CSVC va cic phuong tién dé & chirc ky thi, viéc té chirc
tiép nhén hé so thi sinh (néu c6), hd so clia DT.

+ Phéan c6ng nhiém vu cu thé cho cac thanh vién trong BLD PT.

+ K:iém tra co s& vat chit... chi y nudc udng cho thi sinh, dién thoai cia DT,
cac cho lién thong vdi bén ngoai...

+ Chuan bi phong tryc DT, bang thong bao chung cho thi sinh (chi y dan

lich thi, so db vao phong thi, so d6 coéng vao va cong ra vé sau timg bai thi, mén
thi thanh phan,...).

+ Klem tra vdn phong pham gidy thi, glay thay cho bai lam ty luén cia thi
sinh ving mit, gidy nhap, in an thém céc biéu mau...(néu cin).

+ Lién hé Cong an dia phuong, cdng ty dién luc, phén cdng cén bg phu trach
y té...

+ Hop céc bo phan phuc vu DT ké ca Cong an.
+ Chuén bi cho 13 khai mac truéc mén thi diu tién (ddi véi thi tuyén sinh 10).

+ Chuén bj budi lam thi tuc du thi cho thi sinh (d6i véi ky thi trung hoc phd
thong (THPT) quoc gia).



+ Yéu ciu co s gido duc noi dat DT bé tri mot dién thoai c6 dinh va mot
may photocopy tai phong truc DT.

+ Cé thé kiém tra hd so thi sinh (néu c6).

+ Lap bién ban budi hop (theo mau CS2).

III. HOP TOAN THE DT

- Thoi diém: trude ngdy thi mot ngay lic 8 gid 00.

- Noi dung chinh:

+ Poc QP thanh 14p PT, giéi thiéu céc thanh phan tham du.

+ Béo cdo phéan cong trong BLD DT.

+ Ph bién néi qui coi thi, bdi dudng nghiép vu coi thi, nhiém vu cia CBCT
va can bd giam sat (CBGS) phbng thi.

Luu ¥ mét sb diém méi vé gidy thi, coi thi (BT thi sinh ti do va gido duc
thudng xuyén, coi thi bai thi ngoai ngit, todn, bai thi t6 hop khoa hoc tu nhién

(KHTN), bai thi khoa hoc x4 hoi (KHXH) trong ky thi THPT quoc gia), thu bai,
sir dung cac b1eu mAu, coi thi theo hinh thirc tric nghlem khéc véi hinh thire tu

luan..., vin dé thu cac phuong tién thu phét thong tin ca nhan, ..

+ Béo céo tinh hinh c}luan bi CSVC, tai chinh, phuong an bao vé an ninh,
phuong an chim lo vé y té...

+ Phén cong kiém tra hd so thi sinh (néu chua thuc hién trong bubi hop BLD
PT), hudng dén viéc diéu chinh trong bang ghi tén du thi, trong dia CD (néu c).

+ T4 chirc kiém tra lai phong truc DT, ngoai sén, phong thi,...

+ Kiém tra viéc dén danh séach thi sinh, ndi qui thi sinh, lich thi, niém phong
phong thi va cac phong khéng st dung...

+ Klem tra van phong pham gidy thi, glay thay cho bai lam tu luén cua thi
sinh véng mit, gidy nhép, chun bi cho buéi thi thit nhét, .

+ Quy dinh hiéu lénh chudng hodc trong, gio gidc 1am viéc cia PT.

+ Lap bién ban (theo miu CS3).

IV. BAI THI PAU TIEN

1. Viéc chuén bi

- Chuén bi t§ chitc cho CBCT, CBGS phong thi bét tham phan céng coi thi,
gidm sat phong thi.

Phén céng CBCT dam béo khach quan, chét chg, thuc hién dung quy dinh.
- So dd danh s bao danh (mat).
2. Nhén deé thi

Kidm k¥ bai thi, s liéu trén timg thung dung dé thi, sé luong thung,...ky
giao nhén, niém phong, cat gift.



3. T4 chire khai mac ky thi (10 - 15 phut) (d6i v6i thi tuyén sinh 10)

- T4 chttc khai mac théng nhét vao ltc 7 gio 00.

- Thyuc hién nghi thirc chao c& theo quy dinh (Lanh dao DT, CBCT, nhan
vién, thi sinh cing hat qudc ca).

- Poc QD thanh 1ap DT. Giéi thiéu dai biéu (néu cb), lanh dao PT va cic
thanh phan trong PT. Truéng DT phat biéu chao mimg va tuyén bb khai mac

ngan gon. Phat biéu chio mimg cua dai biéu dugc S& GDDT, BCD thi thanh
pho phan cong du khai mac (néu cb).

- Moi hai thi sinh klem\ tra thung dung dé thi, ky tén trén bién ban khai mac
va gidi thiéu thung dung deé thi (theo mau CS27).

- Sinh hoat ndi qui thi, CBGS huéng dan thi sinh 1én phong thi.

4. Trién khai cong viéc trong phong true DT lic mé& de thi

- Kiém dién CBCT, trudc ltic cét thiing dung d@ thi chi con BLD DT, thu ky
va CBCT1 (déng cira, cach ly, phan cong ngudi bao vé bén ngoai phong HD...).

- M&i hai CBCT1 kiém tra niém phong thung dung dé thi, dbi chiéu véi lich
thi, ky tén trén thing dung d& thi, bién ban md thing dung dé thi..

- Theo dung gi¢ ghi trén thung dung dé thi: cit, mé thing dl_mg dé thi ding
quy dinh, giir lai niém thung.

- Truéng DT gitr tai dung dé thi ban chinh (neu c0), phat cho cac CBCT]1 tui
dung dé thi, CBCTI ky tén nhan dé thi (theo miu CS9), vu y phd bién phan

dinh chinh (néu c6), niém phong luu gift tii dung dé thi du phong, dé thi thira
(néu cb).

- Ghi ddy du chi tiét kiém tra thing dung de thi, m& thing va huu giir dé thi
thira sau khi phat cho CBCT1 trén bién ban kidm tra va md thung dung dé thi
(theo mau CS8).

5. Chi y cac hiéu Iénh

- Phét hiéu 1énh giao d& thi cho thi sinh.

- Phat hiéu lénh bét du tinh gio- 1am bai thi (ch ¥ hiéu 1énh bt dau tinh giv
lam bai c4c mén thi thanh phan ctia bai thi t6 hop).

- Nhic nhé truc cdng ghi nhén, hudéng dan thi sinh vio mudn.

6. Sau khi thi sinh bit ddu lam bai thi

- Cham nhét 30 phut sau thoi diém tinh gio 1am bai thi, Thu ky hogc Pho
Truong DT phai hoan thanh viée diém danh thi sinh & c4c phong thi (theo mAu
CS12), thu dé thi thira theo quy dinh va niém phong (theo mau CS11).

- Lap bao céo nhanh, bao céao vé S& GDPT (theo mau).



7. Chudn bi thu bai thi (30 phit truéce khi hét gid 1am bai thi)

- Phén céng t6 thu ky thu bang ghi tén du thi (luu y kiém tra céc chi tiét trén
bang), thu cac ban bdo cdo sai st vé hd so do CBCT1, CBCT? lép.

- Bdi dudng nghlep vu thu bai thi, phan cbng thu bai thi, kiém bai thi, klem
ndi dung ghi chep cia CBCT1, CBCT2 va ky tén trén tii dung bai thi (phén
danh cho ngudi kiém bai thi cia PT) truée khi niém phong.

- B4o cdo nhanh vé Hbi dong thi, Ban coi thi cia S¢ GDDT néu co vén dé vé
vi pham Quy ché thi,...

8. Thu bai thi va déng thung dung bai thi

- Nguoi thu bai thi cua DT kiém tra day du cac chi tiét (s6 bai, s to, sb thi
sinh,...chit ky cta hai CBCT, ...), ky nhan da kidm bai thi, dém bai trén thi
dung bai thi, dua tit ca bai thi va phmu thu bai thi cia phong thi vao trong thi
dung bai thi (luu y ghi ddy du céc chi t1et bén ngoai tii nay, di véi bai thi
Ngoal ngit trong thi tuyén sinh 10 ghi & sé luong timg loai ngoai ngit), dén kin
va niém phong truéc mit ca hai CBCT; sau do ca hai CBCT cung ky giap lai,
déng d4u niém vio tit ca mép dan (6 3 - 4 mép cia thi), dit vao thung dung bai
thi.

- Viéc déng thung dung bai thi phai dugc thuc hién hét stc k§ ludng, dén
bing bing keo can thén, c6 ky giép lai bang bt 16ng khong xéa duge, déng diu
niém phong ..

- Viéc niém thl‘lng dung bai thi phai c6 su ching kién cua tap thé CBCT ngay
sau luc thu bai thi xong va c6 du chit ky cua Truéng DT, Phé Truong DT, Thu
ky DT trén nhén niém thung dung bai thi (theo méu CS26) di dugc ghi ddy da
céc s6 lidu cin thiét.

V. CAC BAI THI TIEP THEO

- Rut kinh nghiém céc bai thi trude trong cudc hop voi cic thanh vién CBCT.
Chuaén bj bai thi tiép theo.

- Thuc hién cong viéc nhu phé"m IV 4,5, 6,7, 8 ciia van ban nay.

- Céc bai thi theo hinh thirc tric nghiém, bai thi t& hop, DT c6 thi sinh tu do
phai cha y huo*ng dan k¥ cac thao tac cia CBCT, gui cho mdi CBCT mét ban

“Quy dinh d6i v6i CBCT tric nghiém, coi thi bai thi t6 hop va nhimg Iuu y céng
tac coi thi d6i v6i BT c6 thi sinh tu do”.

- Hoan chinh céc biéu mau voi day du chu ky theo quy dinh timg bai thi, bai
thi cuéi ciing lap bao céo tong két (theo mAu CS23), lay chir ky cua cac thanh
vién trong PT, kiém tra lai hd so ciia DT, niém phong va gui vé Ban Thu ky Hoi

dong thi.

- Tra ho so thi sinh cho cdc co s& gido duc (sau buo6i thi cudi cung 1 ngay).




QUY TRINH COI THI
(NHIEM VU BAN LANH PAO DIEM THI)

I. TRUONG PIEM THI
1. Cong tac chuin bj

1.1. Nghién ciru quy ché thi va cdc vin ban huéng din 6 chire thi ¢6
lién quan dén ky thi, cin chi y:

- Dbi twong va didu kién dur thi.

- Hb so thi sinh (néu ¢6), hd so ctia Diém thi (BT) vé coi thi.
- Lich thi.

- Khen thuéng, ki ludt trong k¥ thi.

- Xt Iy céc trudmg hop bit thudng,

- Huéng din thi tric nghiém, hudéng din thi bai thi td hop.

1.2. Dir hop Ban Lanh dao cédc PT (vdi Ban Coi thi S¢ GDDT ho#c Ban
Coi thi phong GDBT quén, huyén).

1.3. Nhin hd so ciia PT

- Huéng dén 16 chirc thi (quy ché thi, huéng dan cia B§ GDDT, S& GDDT
vé hudng dan nghiép vu coi thi).

- Quyét dinh thanh lap PT.

- Danh séch cén bo coi thi (CBCT), 1anh dao DT.
- Danh séch thi sinh (5 ban).

- Danh sach énﬂ thi sinh trong phong thi.

- Bang ghi tén dy thi (2 ban).

- Phiéu thu bai thi (méi bai thi 2 ban).

- Céc 4n chi, bidu miu, gidy 1am bai thi, giiy thay cho bai 1am tu luin ciia
thi sinh ving mat (xem bang giao nhin bang bi€u, an pham...).

- Chi tidu va dinh mirc vé tii chinh.
2. Hop Ban Lanh dao DT
2.1. Thoi gian: trude ngay coi thi thi nhit hai ngdy, ltc 7 g 30.

Chit y: Luén mang theo ddy dil tdt ca cdc vin ban, tai liéu phyc vy thi,



2.2. N§i dung
- Phan cong trong Ban Lanh dao BT (BLD PT): theo quy ché.

Riéng Ijh() Trudng DT tir trudng dai hoc hodc yruc‘mg khéc dén, tuy trudong
hop cu thé Truéng DT phén cong céc cong viéc ve chuyén mon.

- Ph6 Truéng DT trudng sé tai béo céo tinh hinh vé co s& vat chét, vige t6
chirc nhan ho so thi sinh (n€u co), ho so cua DT.

- An dinh ngay nhén, trd hd so thi sinh ctia c4c trudng c6 thi sinh du thi va
théng bao cho cac truong. Phan cong ngudi nhén, béo quan, tra cac ho so nay.

- Ra soat k¥ lai danh séch thi sinh, 4n chi, biéu mau,...

- Kiém tra tinh hinh vé co s& vét chit: kiém tra c4c phong thi (ghi nhén
cach sép xép ban ghé, ddy ban trong timg phong, s6 phong... dé chuén bi lam
sg dd danh sb bao danh), phong truc DT, phong va tu dung dé thi, bai thi, nha
vé sinh, phong y té, phong nghi cia CBCT, am thanh 4nh sang, chuong,
trng, may photocopy, mdy dién thoai cb dinh, chii ¥ céc chd lién théng ra
ngoai, bién phap phong ngira, bé tri nude ubng cho thi sinh...

- Vén @& tai chinh.
- Phén cong cu thé viéc chuén bi phong truc DT (xem phén trinh bay phong

truc DT), bang thong béo’cho thi sinh gdén lich thi tai phong truc DT, tai bang
.trong sén trudng, ngoai cong truong dé thong bdo cho hoc sinh).

- Kiém tra vin phong pham: gidy thi, gidy thay cho bai lam ty ludn cua thi
sinh ving mat, gidy nhép, tii dyng bai thi, thing dyng bai thi, bang keo niém
thing, cAc 4n chi, viét xanh, viét d6, phén, khan lau bang, kéo, hd, day, gidy
g6i, kim ghim...

_ Chuén bi c4c 4n phim cho mén thi trdc nghiém.

- Quy dinh yi tri cdc phong thi, cdc phong lam viéc, phan khu vuc hanh
lang, thong nhét cac higu lénh ding cho cac bai thi, mon thi...

- Phén cong chudn bi budi thi diu tién: L& khai mac (d6i véi thi tuyén sinh
10), diéu dong thi sinh...

- Phén céng va huéng din, chuan bi budi lam tha tuc du thi (d6i v6i ky thi
THPT quoc gia).

_ Lién hé cong an dia phuong xin ngudi bao vé trong cac ngay thi.
Lién hé cong ty dién luc xin cung cap dién day du trong cac ngay thi.

- C6 thé phan cong kiém tra ho so thi sinh ngay ngay hop BLD DT.
- Lap bién ban budi hop (theo mau CS2).



3. Hop toan thé CBCT, nhén vién lan thir nhit
3.1. Thoi gian: trude ngay coi thi thir nhat mét ngay, lac 8 g 00.
3.2. Noi dung

- Truéng DT doc quyét dinh thanh 1ap DT, gidi thiéu cdc thanh vién cia
DT, kiém dién CBCT.

- Bao cdo phéan cong trong BLD DT.

- Phd bién quy ché thi, cac van ban, cic quy dinh c6 lién quan dén ky thi:
nhiém vu quyén han cida céc thanh vién trong PT, ndi qui coi thi, ndi qui thi
sinh, nhdn manh nhimg diém cén luu ¥, nhimg diém méi. Vi du: gidy thi, bia
boc bai thi, cach ghi trén bia tii dung bai thi, céc loai hé so thi sinh, cach thu
bai thi mon trac nghiém, bai thi t6 hop trong ky thi THPT quoc gia, céch xur
ly cac tinh hudng thi sinh dén muén, thi sinh vi pham ndi qui thi.. , néu lap
bién ban thi phai ghi diy du cac chi tiét trén bién ban, c6 tai liéu kem theo, dé
nghi hinh thirc ky luét cu thé theo ding quy ché..

- Pho Truong DT (hodc Thu ky) truong s tai bao céo tinh hinh chuén bi co
s& vat chét va van dé tai chinh danh cho PT.

- Phan c6ng kiém tra ho so dur thi cta thi sinh (néu c6):
Cén chti y:

+ Hb so dic cach: ding quy ché va da hd so hop 18.

+ Hb so mién thi: ding quy ché, di hd so hop 18 va hru y:

HS khuyét tat: phai cé glay xac nhén khuyet tit clia cdc co s& y té, hoi dong
giam dinh y khoa va trudng phé théng noi hoc tip x4c nhén tinh trang khuyét tat.

Hoc sinh dugc tham gia ddi tuyén quéc gia, du thi qudc té: phai c¢6 danh
sach, thu triéu tdp trong }’1c_>c ky 2 16p 12 hodc c6 cong van dé nghi mién thi va
xac nhan tham du tdp huan, du thi ding quy dinh cua B6 GDDT.

- Chuén bj phong truc BT, ngoai sin, trong phong thi,...

- Kiém tra, dén danh sach thi sinh, ndi qui thi, niém phong phong thi va céc
phong khéng str dung.

- Béo céo xin ngudi bd sung néu sé CBCT dén khong du (i 18 tir 2,8
CBCT, CBGS, TK/1 phong).

- Phan cong budi 1am tha tuc du thi (d6i véi ky thi THPT qudc gia).

- K1em tra, dém glay thi, glay thay cho bai lam tu luan cuaa thi smh véng
mat, glay nhap, phiéu tra loi trac nghiém, ti dung bai thi cho moi mon thi
cua moi phong thi, luu y budi thi bai thi td hop, thi tric nghiém,...

10



- Chuén bj baj thi thu nhat xep cho tung phong thi: gidy thi, gidy thay cho
‘bai lam tyr ludn cua thi sinh véng mét, giay nhap, bang ghl tén du thi, so do
chd ngdi thi sinh, tui dung bai thi, phleu thu bai thi, kéo,..

- Quy dinh cac hleu Iénh tap trung thi smh phat dé thi, bat dAu tinh gid ldm
"bai thi, hét giv 1am bai th1 ‘

- Quy dinh vé cho dé céc vat dung ¢4 nhan ciia CBCT dem theo (tii xéch,
sach béo, dién thoai, cdc phuong tién thu phat thong tin ¢ nhén...) tai phong
truc BT (khong dem vao phong thl) _

- Phét phit hiéu (ke ca nhan VIen phuc vu)

Quy dinh gio- lam viée ciia DT bai thi ddu tién thi sinh c6 mit tai DT
trude gxo’ phat daé thi 60 phut céc bai thi : sau thi sinh ¢6 mit truéc 30 phit,
CBCT c6 mit truorc th1 smh 30 phut

- Niém phong may photocopy |
-Lép bién ban bu01 h0p (theo mau CS3)
| 4. Lam thu tuc du' ﬂ‘ll cho thl smh (don voi kjf th.i THPT qudc gia)
4.1. Truéng DT hop phan cong céan bo hu'ong dAn thi sinh lam thi tuc du thi.
4.2. Phd bién cdc ndi dung: o
4.2.1. This tye @ thi sinh nhén thé du thi:

- Thi sinh xuit trmh glay chung minh nhin din hoic thé cin cudc va nhin
thé du thi. |

- Trudng hop bi mét glay chlmg mmh nhéin dan hoic cic glay t&r cin thiét
khac phai béo ngay cho Truong DT d8 xem xét, xir ly.

4.2.2. Cho thi sinh x4c nhén nhung sai s6t vé ho, tén, ngay, thing, nim sinh,
| d6i tuong wu tién, khu vye vu tlen va chuyen cac thong tin cho Trucmg DT.

- Néu c6 sai s6t cho thl smh dlen vao phleu yéu clu stra chua sai sét (theo
“méu CS6). :

- Can bd hudng dan tal phong thi tap hop gtri cho Truong DT dé bao cdo vé
Ban Thu ky Hoi dong thi trong ngay 21 thdng 6 nim 2017 dé xem xét (theo
miu CS4) (theo dia chi ma11 hoanggddt@gmall com).

4.2.3. Phé bién cho thi sinh quy ché thi:
- N&i qui thi sinh (trch nhiém ciia thi sinh).

- Huéng din 1am bai thi tréc nghiém. |
- Huéng din lam bai cdc mén thi thanh phin trong bai thi td hop.



- Phé bién quy dinh tai Pidu 49 cua Quy ché thi. THPT qudc gia v& xir 1y thi
sinh vi pham quy ché thi.

- Lich thi va thdi gian ¢6 mit tai DT cia thi sinh trong mdi budi thi. Cha y
thoi gian c6 mit tai DT ca thi sinh tu do du thi cdc mé6n thanh phan cua bai
thi t8 hop.

5. Chuén bj cho bai thi thir nhét.
5.1. Phin cong CBCT, CBGS phong thi, té thw ky

- M&i phong thi phai dd hai CBCT (mét CBCT. 1a can b, giang vién cla
trrdng dai hoc, mét CBCT 12 gido vién cia tnrong pho théng).

- 86 CBGS phong thi phai dam bao 7 phong thi c6 it nhét 1 CBGS dbi vé6i
bai thi Ngit van, Toan, Ngoai ngir va 3 CBGS dbi voi ba1 thi tb hop.

~ Hai CBCT trong mot phong thi phai 13 gido vién dgy khéc truong.
-~ Hai CBCT khong ciing coi thi qué. mét Jan.

- Nén sir dung mot danh sach CBCT théng nhit trong t4t ca cdc bang phan
cong, bang diém danh tai phong true PT. : .

- C6 thé giir nguyén t6 thu ky dé quen viéc.
5.2. Lap so db d4anh s6 bio danh

- Khi kiém tra cdc phong thi can théng ké ghi nhén cch sip xép ban ghé
cua timg loai phong.

- C6 thé thyc hién so db danh sb bao danh theo timg phong cu thé cho timg
bai thi (thuc hién trudc cho tit ca céc bai thi, khi cin diing c4ch nao thi dem
ra str dung ngay...). -

- Quy tic danh s bdo danh nén chon cach dé thuc hién, thuén lgi ltic ghi so
va luc thu bai thi, nén thay d6i & mdi bai thi; khong xep hai hoc sinh ngdi
canh nhau (theo hang ngang) qua mot 14n; khoang cach t6i thidu gifta hai thi
sinh ngdi canh nhau theo hing ngang 13 1,2m.

- Mgt s6 vi du d& Trudng DT tham khao:

5.2.1. B6 tri lién tuc theo hang ngang

1 2 3 4
8 7 6 -5
9 10 - 12
16 15 14 13
17 18 19 20
24 23 22 21
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5.2.2. Bé trf 16 trude chﬁn sau theo hang ngang
15 13 i -9
17 9 2123
8 6 42
0 12 14 16
24 2. 2 . 18
5.2.3.Bb tri lién tuc theo hang doc™ ©~ -
. 12 . ___:_‘,;_13'_-, N ,2.4.
o 14 23
10 150 22
o e 51
8 17 . 20
T 18 19
5.2.4. Bd tri chén trudc 1€ sau theo hang doc
24 1. 23
22 2
20 19
18 17
o 16 15
12 14 i 13
5.2.5. Bé tri cich qq}ﬁ!hé}théo hang h’fgapg tir dusi en
24 21 - 18 15
3 6. 9. 12
23 200 17 14
2 5 . .8 - 1
22 19 16 13
1 4 71T 10
5.2.6. Bb tri céch quing 4 theo hang doc tir trén xudng
5 . 1‘8_;, 0T 20
9 4 -1t 16
13 1o 150 12
7 6 19 g
2 2 .23 4

o0
=0 W



Bit thim phén cdng CBCT, CBGS phong thi, so d5 danh sé bao danh chi
duoc cong b ding lic cho phép (khoang 60 phiit true gio lam bai) vi day la
danh muc bi mit nha nuéc d6 Mat trong nganh GDDT theo QP sb
160/2005/QD-BCA (A11) ngay 23 thang 02 ndm 2005 cia Bo Céng an.

6. Bai thi thit nhat

6.1. Nhén dé thi theo gio quy dinh cua S¢ GDDT hoéc cua Phong GDDT: ky
nhan, kiém tra mén thi, s5 liéu d& thi, thing dung d& thi, cho vao ti niém phong.

6.2. Xep gidy thi, glay thay cho bai lam tu luén cua thi sinh ving mit, ho
50, kéo cat tai dung dé thi, phén,... cho timg phong thi.

6.3. Viét bang phén cong CBCT, CBGS phong thi sau khi bét thim.

6.4. Vlet so do danh sé bdo danh hosc dua miu danh sé bio danh ding
cach sip xép ban ghé cua phong thi da phan céng cho CBCT (néu di lap
trudce).

6.5. Riéng thi tuyén sinh 16p 10 t6 chirc:

- Chao co khai mac ky thi: xép chd thi sinh theo phong thi duéi san, chao
c&, hat qudc ca.

- Gi6i thiéu DT: doc quyét dinh thanh lap, gidi thiéu BLD DT, gidi thiéu
chung céc thiy c6 CBCT.

- Lap bién ban khai mac, moi hai thi sinh (nén chon mét nam, mét nit cia
hai truong khac nhau) nhén xét niém phong thing dung d@ thi, néi 16n cho
toan thé thi sinh nghe v& tinh trang con nguyén ni€ém phong cua céc thung
dung dé thi, cho hai thi sinh nay ky tén trén thing dung dé thi va trén bién
ban, ghi rd ho tén va SBD cua hai thi sinh do6.

- Moi cac CBCT vao phong truc DT.

- Pho Trudng DT s6 tai sinh hoat nodi qui thi sinh va huéng dan thi sinh 1én
phong thi.

6.6. Trién khai cong viéc trong phong truc PT
- Kiém dién CBCT, bét thim phan cong CBCT, CBGS phong thi.

- Huéng dan so d6 danh sb béo danh va moi CBCT1, CBCT2 nhén ti tai
liéu phong thi gom bang ghi tén du thi, glay thi, glay thay cho bai lam tur luén
cla thi sinh ving mit, gidy nhép, so dd danh sb béo danh, phiéu thu bai thi,
phén, kéo, khan lau bang,... dat trong tui tai liéu phong thi va lén phong thi
(c6 thé sép xép cho CBCT?2 huéng din hoc sinh tir sdn truong 1én xép hang
trude cira phong thi).

- Moi CBGS 1én vi tri dugc phan cdng mang theo mot s6 gidy thi, gidy nhap...
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- Mdi CBCT!1 tré vé phong truc DT. Trong phong truc DT chi con lai BLD
PT va CBCT1 (déng ctra, cach ly, phén cong nguoi bao vé bén ngoai phong
truc DT).

Rjeng cdc bai thi tric nghlem, bai thi tb hop: xem phan “Hudng dan coi thi
tric nghiém, coi thi bai thi t6 hop”.

Luru y: Trudc mdi bai thi, Truong DT thyc hién vi€c thu cac phuong tién
thu, phat thong tin ca nhén (tat nguon trude khi thu) cua tat ca nhing ngudi
lam nhiém vu tai DT va luu giir tai phong truc PT. Khi can théng tin khén
cép, can bd 1am nhiém vu thi phai bdo cdo Truéng BT dé xir ly.

Moi su co (néu co) can théng béo héi y kién, Truong DT phai goi dién
thoai truc tiép Hoi ddng thi, Ban coi thi S& GDDT bang dién thoai ¢6 dinh da
dat tai phong truc DT (khong sir dung dién thoai cb dinh v6 tuyén).

6.7. Mé& thing dung dé thi

- Trudc mdi bai thi, déi chiéu véi lich thi, Truéng DT trinh trudc tip thé
CBCT thing dung dé thi, m&i hai CBCT kiém tra thiing dung dé thi, x4c nhén
con nguyén niém phong, hai CBCT cung ky tén trén thung va lap bién ban mé
thing dung dé thi (theo mau CSS8).

- Sau khi 2 dai dién CBCT1 ky xdc nhén trén thung dung dé thi va trén bién
ban, Truéng DT méi m¢ thung dung dé thi, 1dy tui dung d& thi va doc nhanh
mén thi ghi trén tii dung dé thi dé kip thoi xir ly ngay, néu bai thi ghi trén thi
khong phtt hop véi lich thi thi cho trd lai ngay vao thung dung dé thi, 1ap bién
ban, niém thung dung d& thi 4y va béo khan v& Ban Coi thi S& GDDT xin y
kién chi dao.

- Khi d4 x4c nhén ding dé thi cia mén thi budi thi 4y, Truéng DT 1y cac
tai dyng d& thi ra khoi thing, giir lai thi dung dé thi du phong, Truéng DT
quyét dinh git phat tii dung dé thi con nguyén niém phong theo timg phong
thi cho cac CBCT1. CBCT1 ky tén vao bién ban giao nhén tii dung dé thi
(theo mau CS9) va di théng 1én phong thi. Phé bién phan dinh chinh (néu co).

- Khi CBCT1 da mang tii dung dé thi v& phong thi cho hai thi sinh kiém tra,
ky x4c nhan tii dung dé thi con nguyén niém phong trén tli va sy phi hop mén
thi véi lich thi, chdr c6 hiéu 1&nh méi cét tiii, 14y dé thi phét cho thi sinh.

- Thu giit cac tii dung dé thi thira sau khi phat cho CBCT], tii dung dé thi
du phong, 18p bién ban ghi nhan sb thi dung dé thi thira (neu co) Trong truong
hop thiéu dé thi thi 14p bién ban va bdo céo Xin y klen cia Ban coi thi S¢&
GDDT. Viéc photo hoiic sao chép dé thi ding so lugng Lan thiét phai thuc hién
ngay O phong truc DT (ghi 16 trong bién ban s6 luong dé da photo va sir dung).
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6.8. Tinh gio lam bai thi

- Phét hiéu 1énh giao dé thi cho thi sinh (mén ti luin phat d& trong 5 phut),
hiéu Iénh bét dau tinh gio lam bai.

- Phan cong thu ky van phong: chuén bi cic mu bién ban, bang diém danh,
bang phéan cong CBCT, t& giao nhén bai thi gitra CBCT va DT.

- Cham nhét 30 phut sau thoi diém tinh gio 1am bai, Truéng DT cir thu ky
dén cac phong thi ldy diém danh thi sinh va cting hai CBCT trong phong thi
kiém sb dé thi thira (néu c6), phiéu TLTN thira (néu co), lap bién ban glao
nhén, dua vao thi, niém phong lai truéc hai CBCT trong phong thi va mang cac
t0i dung dé thi thira, phiéu TLTN thira d4 niém phong vé giao cho Truong DT.

S6 dé thi thira + s6 thi sinh c6 mit phai bing s6 dé phat ra cho phong thi.
Truéng PT cho niém phong céc tii dung dé thi thira nay lai. Phai bdo dam
trong ltic thi sinh 1am bai chi c6 thi sinh c6 dé thi va 01 ban chinh cia Trudng
DT (néu cb).

- Trong thoi gian lam bai, BLD DT luén phién di gidm sat tinh hinh coi thi
va thi & cac phong thi.

6.9. Chuén bi hét gi& lam bai

- Trudc khi hét gio 1am bai 30 phut, Truéng DT phén céng thu ky vin
phong thu lai bang ghi tén thi sinh (luu y kiém tra chir ky thi sinh day du va
ding vi tri), bang dinh chinh céac sai sét, so d6 danh so bao danh.

- Lap bang tdng hop céc sai s6t trong hd so thi sinh.

- Phén c6ng thu ky van phong chuan bi gidy thi va hd so timg phong thi
cho bai thi tiép theo.

6.10. Thu bai thi

- Truéc khi hét gio 1am bai 15 phit, Truéng DT hodc Phé Truéng DT
(dwoc Truéng DT uy quyén) phén céng thu ky van phong thu bai thi. Sinh
hoat lai véi thu ky van phong vé ndi dung cong viéc:

+ Kiém tra chit ky hai CBCT trén ting t& gidy 1am bai thi.

+ Kiém tra céc chi tiét thi sinh phai ghi trén phéch.

+ Kiém tra sb to gidy 1am bai thi ctia mdi thi sinh theo s t& thi sinh d4 ghi.
+ Kiém tra sb to gidy thay cho bai 1am tu luan cua thi sinh ving mit.

+ Kiém tra viéc danh s6 thir tr cia CBCT thu bai thi (néu cd).

+ Kiém tra sb bai ndp, sb t&y nop.

+ Kiém tra cac chi tiét ghi trén tai dung bai thi, d6i chiéu cac s liéu.
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- Sau khi da khO'p céc ch1 tiét, thu ky vin phong truc tiép niém phong tui
dyung bai thi (tdi s6 1) truée CBCTI va 2. Bén ngoai tii dung bai thi c6 chit
ky vao mép gidy niém phong cta hai CBCT; bén trong t0i ¢6 toan b bai thi
cua phong thi dy va 1 phxeu thu bai th1

- CBCT trong phong thi ky vao B1en ban glao nhan bai thi, nop céc 4n
phém, gidy thi, giay nhap thira, 1 phxeu thu bai con lai... cho ngudi duge phan
cong nhén tai phong truc BT.. ‘

- BLD DT nhén cac ¢ tii dlmg bai thi da gh1 it céc chi tiét, da niém phong,
da ky glap lai vao tat ca céc mép dén, déng d4u niém phong, bién ban giao
nhan bai gitta CBCT va ngudi phu trich thu bai th,...

- D3t tht ca cac tii du'ng bai th1 vao thung dung bai thi (thi sb 2) Toan the
CBCT chimg kién viéc niém thung Day buge (hoac bang keo) phai dugc thét
nut (giap m01) & vi tri nhén niém. Dan nhan niém vo6i da cic chi tiét va chit

ky. Déng dau vaky glap lai. |
- - Cit bal thi vao tu khoa mem phong tu
7. Cac bai thi tlep theo '
7.1, Rut kmh nghlem bax th1 truofc

7 2. Tlep tuc thuc hlen cong viée nhu bal thl thir nhét ke ca vigc chuén bi
cho bai thi tiép theo. :

 Luu y: cde bai thi ric nghzem bat thz 0 hop €6 mot 56 thao tée khéc cdc
bai thi ty ludn. Vi du: thao ‘tdc hudng ¢ dén thi sinh, giao d@é thi, coi thi, thu
bai... khac vai thi tr luan can htmng din CBCTky (c6 huong ddn riéng).

7.3. Riéng bai thi cu01 cing

- Phai chuan bi tAt ca cac bidu mAu véi day dit chir ky va déng diu. Chuan bi
bdo céo tng két, phat t1en bbi dudng va lay chit ky, théng qua bdo céo tdng
két sau khi thu bai thi.

8. Xir Iy cic tinh huong bat thlro’ng, khen thu’(rng, ky luat
. -Thi smh di muén, dau 6 bm, ta1 nan o
- Khen thu'cmg, ky luat: theo quy che
II. PHO TRUONG DT SG TAI HOAC THU KY PT
1. Cong tac chuan bl | |
1.1. Nghlen cu quy ché thl cdc van ban hucmg dan lién quan dén ky thi.
1.2. Dy hop BLB cac D’I‘

1.3. Nhan, git, tra ho 50 thl sinh do chc truong ndp (lap blen ban tu’ng khau)



1.4. Nhan gidy thi, gidy thay cho bai lim tur [un ciia thi sinh ving mit, gidy
nhap va céc an chi, pht hiéu...

1.5. Chuén bj co s& vat chét:

- Phong truc BT.

- Phong, ti dung d& thi, bai thi.

- Phong thi di s6 luong, ding quy chuin.

- Phong y té, nha vé sinh.

- Bang d& dén thong bio tai san, sanh ctia trudng,.

- Vén phong pham phan viét, khan lau bang, kéo, keo day budc, gidy goi;
thung dung bai thi,..

- Hé théng am thanh, chudng, tréng, dién thoai dit noi thuan tién trong
phong truc DT dé Trirdng DT sir dung, cac rnay vi tinh va dién thoai khac
khéng dugc sir dung trong Iic mé dé thi va sudt thoi gian 1am bai thi cta thi
sinh.

- Mot may photocopy dang sir dung t6t dit tai phong tryc PT (48 duge
kiém tra v& niém phong trude va sau khi sir dung).

- B trf ban ghé, ta hofc gia dg,.. .bén ngoai phong thi cho-thi sinh dé tai
ligu, vat dung, tranh d& ngdn ngang, lon x0n duol nén nha

- Lam vé sinh truong 1ép. -
- Nuéce udng cho thi sinh.

1.6. Ngung cac hoat dong cén-tin, day them sira chua tru:ong, lop, .frong
cac ngay thi.

1.7. Lién hé Cong an dia phuong xin ngudi bao vé trong cdc ngay thi.
1.8. Lién h¢ cong ty dién lyc dé bio dim dién trong c4c ngdy thi.

1.9, Chuin bi bubi chio c& khai mac truoc bai thi dau tién (dbi voi thi
tuyén sinh 10).

1.10. Chuén bj phén cong nhin vién phuc vu DT (deo phu hteu khac voi
phu hiéu cua CBCT). '

2. Bao cao tinh hinh co s& vt chit trong budi hop BLD DT va trong budi
hop toan thé CBCT va nhan vién.

3. Trong cac ngay th1

3.1. Bao dam co so vit chfit,_ nhén vién phuc vu PT.
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3.2. Thuc hién nhiém vu do Trudng DT phén cong.

3.3. Kiém tra gidm sét cic thanh vién ctia DT thuc hién nhiém vu duoc
phén céng; nhén vién phuc vu c¢6 deo phu hiéu chi dugc hoat dong trong khu
vuc do Trudng DT quy dinh.

I1I. PHO TRUONG PT (THUQC TRUONG KHAC)

Thyc hién céc nhiém vu do Truéng DT phén céng. Thong thuong duoc
phén cong cac cong tac vé nghiép vu chuyén mon.

IV. PHAN CONG CAC THU KY

Tuy theo tinh hinh cu thé, Truéng PT phén céng céc thu ky gitp céc viée:

- Trinh bay, trang tri phong truc DT, ngoai san, truéc cira phong thi... (xem
riéng muc nay).

- Chuén bj cc biéu mAu chuyén mén, bién bén, tién hanh viéc phan phéi
gidy thi, gidy thay cho bai lam tu luén cua thi sinh vang mat, gidy nhap,...

- Ghi trude mét sb chi tiét trén thi dung bai thi,...(diing bt 16ng nét 16n, r5). ..

- Thuc hién viéc bdo céo tinh hinh budi thi theo quy dinh.

Ghi chu:

- Nhéc nhé thi sinh chudn bi k§ but chi ding loai, dung cu got but chi, cuc
tay chi,... cho cac mon thi trac nghiém.

- Kiém tra lai c4c 4n phim danh riéng cho viéc td chirc thi trdc nghiém tai DT.

- Kiém tra lai bai thi ngoai ngir, mon tu chon trong bai thi td hop, mén
chuyén (d6i v6i thi tuyén sinh 10): Truéng DT thuc hién viée ra soét lai va
béo cho timg hoc sinh biét bai thi ngoai ngit, mon tu chon trong bai thi t& hop,
mén chuyén ngay tir bai thi dau tién, néu cé sai léch thi tim hiéu k¥ lai, yéu
cau thi sinh x4c dinh bang t& trinh (t& cam doan) va Truéng DT bao céo khin
vé Ban coi thi S& GDDT dé b6 sung d& thi cho cac thi sinh nay.
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HUGONG DAN VIEC KIEM TRA HO SO THI SINH
(Tai Diém thi)

I. CHUAN BI

1. Céc théng tu, viin ban hudng dan ctia B6 GDDT, huéng din cia S&
GDDT lién quan dén:

- Tinh hop 18 clia cac loai hd so.

- C4ac dién wvu tién.

- Tiéu chudn va cic diém dugc cong thém.

2. Phén cong gido vién kiém tra:

- Phén timg cip (nén ¢ 1 ngudi di lim cong téc chi nhiém).

- 86 phf)ng phu trich (nén phan 1 cip kidm tra tir 2 dén 3 phbng).
II. NQI DUNG KIEM TRA

1. Yéu clu: Céc loai hd so thi sinh phai du va hep 18.

2. Ho so biat buje

2.1. Hoc ba (ban chinh, c6 mi s trudng, mé s HS, sé danh b HS, anh,
du chir ky gido vién b mdn, chit nhiém, déng d4u gidp lai, sira chita ding quy
dinh, x€p loai hang ndm, cha y lop cudi cdp, 1én Iorp ding quy dinh, hé hoc,
cac trudng hop thi lai ...).

2.2. Khai sinh (ban sao hop 1€ - khéng cao sira).

2.3. Bing tbt nghiép cip dudi lién k& (ban chiing thuc khong tay x06a, ndm
t6t nghiép, he, ...). |

2.4. Gidy chimg minh nhéan dén (ban chimg thuc) (néu cé trong quy dinh). -

2.5. Phiéu ding ky du thi (ghi 4y, diing dién va diém cdng thém, anh cb
déng déu gip lai).

3. Céc hd so khic
3.1. Gily gi6i thiéu chuyén trudmg:
- Giita cdc trudmg trong thanh phé: do tru’brng cép.

- Gifra cac tinh thanh: do S& GDDT cdp (dbi v6i THPT) hoic Phong
GDDT quén, huyén cip (ddi véi THCS).
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3.2. Gidy chiing nhén dé dugc huéng ché do cong diém khuyén khich (néu
¢6) (ban chinh do S& GDBT cép): Chirng nhén dat giéi trong ky thi hoc sinh
gi6i bd mén; Ching nhén dat giéi ca nhan trong cudc thi thé duc, thé thao,
van nghé, v&, viét thu qudc té, van hay chir tt, giai toan trén may tinh cdm
tay, thi nghIem thyc hanh mét trong céc b mén vét li, hoa hoc, sinh hoc,
nghién ctru khoa hoc, vén dung kién thirc giai quyet tinh huong thuc tién,.
(céc S6 chuyén mén két hop v6i S& GDPT tré 1én tb chirc); gidy chimg nhan
nghé phd théng, chimg chi ngoai ngit, tin hoc... ding quy dinh.

3.3. Gidy chting nhén uu tién (ban sao c6 xac nhén cta dia phuong hoic
cong chung nha nuéc): con liét si, thuong binh, bénh binh, ngudi bi nhiém
chét doéc mau da cam, con ctia ngudi bi nhidm chit déc mau da cam, nguoi
duoc cong nhén bi di dang, di tat, suy giam kha nang tu luc trong sinh hoat
hogc lao dong do hdu qua cua chét doc hoa hoc... do Phong Thuong binh Xa
héi quén, huyén cip (phén biét dién thuong binh, bénh binh trén hodc dudi
81%); ban sao h tich ving cao, ving sau, vung kinh té méi (c6 ho khiu tir 3
nim tr¢ 1€n),..

3.4, Bbi véi thi sinh tr do khong di didu kién du thi & nhing nim trude do
bi xép loai yéu vé hanh kieém thi phai c6 xéc nhén:

- Ctia chinh quyén cip xa: vé tu céch, pham chat dao dirc va viéc chp
hanh chinh sach phép ludt cia Nha nuéc, quy dinh vé an ninh trat tu cia dia

phuong.
- Ctia trudng cii: Khéng trong thai gian bi ky ludt cAm thi.
3.5. Riéng d6i véi gido duc thwdng xuyén

- Céc tiéu chuén uu tién nhu dén toc thidu s, thuong binh, bénh binh
ngudi hudng chinh sich nhu thwong binh, anh hiing, nguéi bi nhidm chét doc
mau da cam, nguoi di dang, di tat, suy giam kha nang tu luc trong sinh hoat
hodc lao dong do hiu qua cua chét doc hoa hoc; con liét si, con thuong binh,
bénh binh, con anh hing, con ngudi nhiém chit dc mau da cam, ... phai c6
gidy to dé chimg minh theo quy dinh hién hanh cta Nha nudc: gidy khax sinh,
chimg minh nhan dan, thé thuong binh, gidy x4c nhan ciia phong Lao dong
Thuong binh va Xa hdi quén, huyén...

- Céc thi sinh ¢6 tudi ddi tir 35 tudi trd 1én tinh dén ngay thi cin cb theo
giay khai sinh hodc chiing minh nhén dén.

- Cac chung chi ngoai ngit hoac tin hoc theo quy dinh cia B6 GDDT.

- Céc thi sinh dat giai thi hoc sinh gi6i 16p 9 (dung trong xét tuyén sinh l6p
10) va lép 12, hoéc thi thé thao, van nghé cd glay chimg nhén cua S& GDPT.
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- Chi cac giéy ching nhéan nghé do S& GDDT hoéc cac co sa gido duc dao
tao va day nghe do nganh GDDT cap trong thoi glan hoc trung hoc phé thong
va chi hoc vién trong dién xep loai hanh kiém méi duoc céng diém wu dai cin
ctr vao xép loai ghi trong gidy chimg nhan nghé.

- T4t ca céc vén bang, chimg chi twong duong khac, thi sinh mudn dung dé
thay thé bing tét nghiép trung hoc co s& déu phai trinh B6 GDDT xem xét,
quyét dinh.

III. CAC BUGC TIEN HANH

1. Phan cong gido vién kiém tra

- Tung cap gido vién (nén c6 mot ngudi da lam cong tac chi nhiém).
- Mot cén bd lanh dao theo dai va tdng hop.

’ = a A As <R oA A ~ - . A
2. Hwong dan yéu cau noi dung kieém tra, tieu chuan hop I€ ciac loai ho
so

3. Tién hanh: Kiém tra theo timg phong, kém theo bang ghi tén du thi.
a. Pém du s6 hd so theo danh sach phong.
b. Mbi bd hd so thi sinh phai di va hop 1&.

c. T4t ca cac loai hd so, bang ghi tén du thi: kiém trén timg thi sinh phai
dat yéu cau:

- Ho t€n, ngdy thang ndm, noi sinh cta thi sinh trén céc loai hd so phai
gidng nhau (l4y khai sinh lam goc)

- Xép loai hoc luc, hanh kiém phai ding vdi hoc ba.

d. Ghi nhén céc sai s6t theo timg phong, timg trudng (ghi 10 ho tén, s6 bao
danh, ndi dung sai, ndi dung diing (1a gi? - phai ghi rd ra) dé diéu chinh) (theo
méau CS4).

e. Thong ké cdc sai s6t theo timg don vi truorng (2 ban, 1 ban gi vé cho
trudng dé kip thoi diéu chinh, bd sung va 1 ban giri vé Ban Thu ky).

P&i véi cac sai s6t cAn bd sung, xem xét tai Ban chim thi: phai 18p danh
sach theo trudng va theo loai hd so c¢6 ghi chi 15 ndi dung cn bd sung, diéu
chinh.

Nhitng trudng hop bd sung hd so ngay tai Piém thi din dén thay dbi diém
cong thém (uu tién, dién...): phai gii vé Ban Thu ky.
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Luu y:

- Méi phong thi ¢6 mot t& bién ban kidm tra va diéu chinh cdc chi tiét sai
sét trong hd so thi sinh. Gido vién kiém tra hd so thi sinh ¢6 thé ghi céc sai sét
phét hién dugc trong | hé so theo thir ty trucrng (Truéng DT nén quy ugce trude
thir ty céc trudng c6 hoc sinh dén thi de d& tong két cac sai sét thude vé
trudng ndo tir nhidu phong th1 clia DT) '

- Ngoai viéc thi sinh ky t8n da klem do tai trucng, tai DT, Trudng DT phai
yéu ciu CBCT huéng din cho thi sinh do ky trong bang ghi t€n du thi (trong
phong thi), thi sinh phai c¢6 y kién ngay lic &y vé cac.chi tiét sai sét trong
bang ghi tén du th1 ta1 DT de duac dleu chlnh (néu cb).

- Gido vién klem tra pha1 ky ten gh1 13 ho tén & bang ghl tén du thi va
ph1eu ding ky du th1 (neu co) .

- Phai kiém tra tt ca ho SO cia th1 sinh dur thi tai DT, khéng duorc klem tra
hé 50 thi sinh theo x4c suét. '

- Khi kiém tra pha1 do bang gh1 tén du thi, chil y ngay thang ndm, noi sinh,
gidi tinh, cic dién wu tién, cong thém d1em phai dii hd so hop 18.

- Ghi vao cot ghi chu bo sung, dleu chmh xem xét lai tai Ban chim thi,..

- Mt s6 sai sét cin lu'u y:.

+ Hoc ba: cho len lop khong dung, xep loai sai, stra chita khéng ding quy
_cach,.. e

+ Khai sinh: ban ‘sa(:)‘ khﬁng hcrp lé:' té"rly'xéa,.._."céc chi tiét trong chimg
minh nhén dén khong khop véi danh sach

+ Béng tdt nghlep khong khop VO‘l kha1 sanh hop Ie

+ Chung nhén nghe ‘Hoc smh gidi, The dyuc thé thao, ching chi Ngoa1
nglt, Tin hoc: khong phal do S¢ GDDT cap (ddi v6i hé phd thong) ghi sai
' dlem duge cong them ' .

-+ Uu nen con anh hung, llet sty thuorng binh: cic gidy chung nhan khong
hop I8, ..

-+ Dién ban than anh hung, thuorng bmh dén tée thidu s6, ngudi bi nhidm
chit doc da cam, 35 tu01 tror Ién,.. khong c6 gidy ching nhin hop 1&.

o+ Bang ghi tén du th1: ghl sai so véi h(_)c ba, khai sanh...cin diéu chinh.




TRINH BAY VA TRANG TRI PHONG TRUC PIEM THI,
NGOAI SAN, TRUGC CAC PHONG THI

Chuin bj céc bang, bidu tai Didm thi (DT) rét quan trong va can thiét
nhim tao diéu kién thugn loi cho DT hoan thanh nhiém vu. Truéc ngdy hop
Phé Truéng DT sé tai cin tién hanh nhiing viéc sau day:

I. TREQO BANDEROLE DUGI BANG TEN TRU(‘_)’NG
1. Noi dung Banderole | |
DIEM THL ..oeeeeeeeieeeeeeeeeevereeinenens + tén trudng
Khoéangay =  thing nim

2. Vi tri treo Banderole: dudi bang tén trudng (khong treo che lip
bang tén truong).

I1. NIEM YET VA KE CAC BIEU MAU TAI BANG TRONG SAN
TRUONG

1. Niém yét ndi qui thi sinh (phong to).

2. Niém yét danh séch thi sinh cac phong thi timg ngay (thdng bdo de thi
~sinh biét).

3. K& so db phong thi, phong 1am viéc cia DT,
4. Dén lich thi theo diing lich thi cia B§ GDDT.
5. Gi& thi sinh c6 mit tai dia diém thi timg budi thi, bai thi.
6. So @b cong vao va cdngra \}é sau timg bai t‘m |
7. Quy udc hiéu Iénh

- Pé & phong cup dién trong théi gian thi t6t nhat dung hiéu 1énh tréng
' hoiic kéng va quy dinh theo cac thoi didm duéi day: .

+ Thi sinh cé mit truéc phong thi @ " 1 hdi dai 3 tiéng
+ Phat d8 thi RS -3 tiéng
+Tinhgiobitdlulambai 5 tiéng

+ Con 15 phut hét gitr lam bai : 3 tiéng
+Thubaithi P 1 hoi dai
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- Luu ¥ @i véi bai thi t hop trong ky thi THPT quéc gia: DT phéi ¢6 hiéu
Iénh riéng (tinh git lam bai, thu de, giay nhap, thu bai) do1 véi ting mon thi
thanh phan, theo thir tu).

III. TRUGC CONG TRUONG

1. Dén lich thi theo ding lich thi cia B GDDT, cua S¢ GDDT.

2. Gid thi sinh c6 mit tai dia diém thi timg budi thi, bai thi ddc lap va bai
thi td hop, mon thi thanh phan trong bai thi t6 hop.

3. So d6 cbng vao va cdng ra vé sau timg bai thi, mon thi thanh phn trong
bai thi to hop.

IV. TRUGC CAC PHONG THI
- Niém yét s6 thir tu phong thi (ké chit 16n) trén dau cira phong thi.

- Niém yét danh sach thi sinh cua mdi phong thi timg budi thi va néi qui
thi sinh (dan ngang tam mat).

Phong thi $6 ...cocoeeeeeeeeeeeeennnnne,
Danh sach Noi qui

IV. TRONG PHONG TRUC PT

‘ Phéqg truc BT 1531 nori héi hop, phén cong CBCT timg budi nén Thu ky BT
can chuan bi cac biéu mau sau day:

1. Bang phéin cong CBCT (mau CS12)

orr| HOVATEN [0 i BAITHI: | BAITHI: | BAITHL: | BAITHI: | BAITHI:
CBCT  |PONNH.......... i 38 | SHENAE (DU IR S
CB|CB |CB|CB|CB |CB|CBC| CB |CB| CB | CB |CB|CBC| CB |CB
cT1|cT2| GS [cTi|cT2[GS| T1 [CT2|GS|CT1|CT2|GS | T1 |CT2|GS
18*
15
(*) S6 phong
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- Néu bang khéng du rong, c6 thé ké timg bai thi cho mai budi thi, sau khi
bat tham phéan céng xong Thur ky ghi lai ra giay dé luu theo doi (du céc cot va
céc bai thi ctia ky thi theo mu trén).

- Danh sich CBCT ghi theo timg don vi, mdi don vi dung phén (bit) mau
khéc nhau dé tién theo doi.

2. Dan lich thi theo ding lich thi cia Bo GDDT.

3. Quy wéc hidu 1énh: chudng, tréng gidng hiéu 1énh da ghi & bang trong
san truong (muc I1.7).

4. Bang theo dbi thi sinh dir thi bai thi, mén thi thanh phin

STT | Baithi | TSthisinhdwthi | Hiéndién | Véng(SBD/Phong) | Ghichu

5. Bang huéng din dinh s bio danh timg bai thi

Bai thi:.......... Baithi:.......... Bai thi:......... Bai thi:........ Bai thi:.........

Luu y: Toan bd céc s6 lidu ghi tai phong truc PT duoc luu trit (lap bién
ban) trong suot thoi gian DT lam viéc.

6. Cac huwéng dian thém

Vi du: Huéng dﬁp cong tic CBCT céc bai thi tric nghiém, bai thi td hop;
CBCT can mang xuong phong thi nhitng vat dung gi?...
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NGHIEP VU CAN BO CGI THI, CAN BQ GIAM SAT PHONG THI

Thong nhét tén g01 va nguyen tac phin cong
- Can bd coi thi (CBCT) co CBCTI CBCT2
- Can bd gidm sat (CBGS) phong th1 va Thu ky vén phong

- Phén cdng CBCT dam bao khach quan, chit chg, thuc hién nguyén tic:
Hai CBCT trong mot phong thi phai mot 1a can bé, glang vién tmong dai hoc,
mot 14 gido vién truorng pho thong, ha1 CBCT khong cling coi thi qua mdt lan.

I. NHIEM VU CHUNG

Céac CBCT chip hanh su dieu hanh ctia Trudng DT vé cong viéc cu thé
dugc phén céng trong ky thi, tung bai thi, ¢é trdch nhiém coi thi nghiém tic
theo dung chuc trich, theo quy che hucng dan ciia B6 GDPT, cu thé la:

1. Thai dd diu dang, blnh tmh tranh gay cing thang quat nat lam mét tinh
thén cta thi sinh. Cin’ ]ay vidc nhic nhd, ngin ngua @& tranh x3y ra nhung
hién tugng vi pham ndi qui thi la chmh tranh doi xay ra nhung hién tugng vi
pham ndi qui m01 xu ly. : :

Trang phuc nghiém tic, m6 pham thé hién su ton trong thi sinh va déng |
nghiép. Khi coi thi khéng deo kinh rim, trir tru’cng hop dic biét: dau mat, mét
bi tat bénh,.. khong hut thuoc la kh1 coi thi.

2. Nhan tai dé thi, keo bao quén an toan dén phong thi, cit thi dé thi theo
dang hiéu lénh cua Truong DT

Do @& thi in san va phat den tung thl smh CBCT khong doc lai dé th1 néu
d2 thi ¢6 chit in md, in sét CBCT c6 thé ‘ddi lai d& thi khéc cho th{ sinh.
CBCT khong doc, khong chep, khong glu‘ khéng giai d& thi trong thdi gian
thi sinh 1am ba1 '

CBCT khong ducrc dung Iau ben canh mdt thi sinh nao, khong cdm bai
lam cta thi sinh lén xem, khong diroc gm ¥ hotic ¢6 cit chi to ¥ nhic thi sinh
lam bai nhu gat dau, lac dau khong n01 nho véi bét cir mét thi sinh nao.

3. Kiém soat nhan dlen qua ‘danh sach anh cia thl sinh va thé dyr thi,
chung minh nhéan dan, ky dung chb, du trén céc t& gidy 1am bai va gidy nhap
cua timg thi sinh. -

4. Quan xuyen toan bd céng viéc coi tht & trong va ngoa1 phong thi, ngén
chén, phat hién va xir ly kip thoi nhung trudng hop thi sinh vi pham quy ché thi
hoic trudng hop nhing ngudi khae vi pham quy ché hoic ¢6 hanh déng thiéu
- nghiém tic anh huéng dén ky thi. Phai nghiém khéc vdi nhung hién tuong gian -

1an, khong bo qua, khéng dung ting cho thi sinh pham ndi qui trong phong thi.,
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Trong khi coi thi CBCT ngdi ding & vi tri quy dinh, phai bao quat phong
thi khong 1am bét ctr viée gi khac ngoai nhimg viéc cia CBCT trong phong
thi, khdng néi chuyén, khong xem bdo, khéng xem truyén,... chi di lai khi can
thiet.

5. Cho thi sinh thi ding thoi gian va ding hiéu 1énh quy dinh.

6. Hai CBCT phai cé mit & phong thi trong sudt thoi gian thi. Néu that cin
thiét phai ra ngoai thi ra ngoai timg ngudi mot, ddng thdi bao cho CBGS dén
hé trg (CBGS nay chi dimg & cira, khong duoc vao phong thi); nguoi nay vao
phong, nguoi kia méi ra (mot nguoi & lai phai bao quat phong thi). Néu cén
thiét phai ra ngoai qua lau (trén 5 phut) thi béo céo dé Truong DT cur nguoi
khéc thay thé.

7. Tuy theo mic d vi pham quy ché thi cua thi sinh, ngudi coi thi nhéc
nhé, phé binh, khién trach, canh céo, l4p bién ban (theo miu CS16) va dé
nghi BLD DT quyét dinh nhing hinh thirc ky luét thich hop, ding quy ché.

Péi voi ngudi ngodi 1am anh hudng khong tét dén ky thi nhu ném bai,
nhéc bai, pha rdi trat tu thi mot mat CBCT ngin chin, mit khac phéi bao céo
ngay BLD DT, tb bao v& phuc vu ky thi (qua CBGS) dé c6 bién phdp ngin
chan va giai quyét.

8. Ghi chinh xé4c so' d6 chd ngdi thi sinh timg bai thi vao biéu mau so 4o
dénh s6 béo danh (theo mAu CS13) do DT cung cap. Ghi béng s6 bao danh.

II. NHIEM VU CU THE

Ngoai trach nhiém chung trén day, tuy theo sy phan céng cua Truéng DT
trong timg bai thi, timg CBCT con ¢6 nhitng nhiém vu cu thé nhu sau:

1. CBCT trong phong thi
1.1. CBCT1 (CBCT ngobi trude bang den, trude mit thi sinh)

- Chiu trach nhiém tham dy va ching kién viéc mé thung dung dé bai thi,
nhan tai dung & bai thi, ghi nhan phan dinh chinh s& phd bién lai cho thi sinh
(néu cb), c6 nhiém vu bdo quan an toan tii dung dé bai thi dé dua vé phong
thi va giao dé thi cho thi sinh tai phong thi.

- Cho thi sinh xép thanh hai hang trudc cira phong thi va lam mét sb viéc
sau:

+ Nhéc thi sinh nép tai licu, phuong tién thu phat song khéng dugc phép
mang vao phong thi. Sau khi nhéc, cin t6 chirc sip xép chd dé cac tai liéu,
phuong tién nay & ngoai phong thi.
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+ Goi tén thi sinh theo thir tu ghi'trong t& danh séch thi sinh, goi s6 bao
danh trude khi goi-ho va tén tung thi smh cho phép thi sinh vao phong thi
timg ngudi rnot

+ Khi d3 & én dinh cho ngm ‘kidm ten th1 smh mot Ian nita, kiém tra chd
ngm quy dinh cta tung thi smh

 -Cho hai th1 smh trong phong thi ky tén x4c nhén tii dyng d& bai thi con
nguyén niém phong; chi cat thi dung de bai thi khi c6 hiéu 1énh.

- Ky va ghl tén vao gidy th1 ky tén vao g1ay nhap cua thi sinh theo ding 6
quy dinh. Huéng dan thi sinh ghi ho tén va sb béo danh vao dé thi truée khi
lam bai thi, cung CBCT2 kiém tra va ky vao de thi ctia thi sinh.

- Khi thi sinh bat dau larn ba1 d6i chidu anh trong the du thi va danh sach
anh cta thi sinh v6i thx smh de nhan d1en th1 smh

- Cing voi CBCT2 co trach nhlem qudn xuyen toan bd cong viéc coi thi &
trong phong thi, phét hién va xir Iy kip thdi nhimg trudng hop vi pham quy
' ché thi hoic nhu'ng truorng hop thleu nghlem tuc anh huéng dén ky thi.

- Thu bai thi, bao quan va nop day du bai th1 hé so thi cho Trudng bt
theo dung thi tuc quy dinh, ky tén tren blen ban giao nhan bai thi (theo miu-
CS15). . o

- Niém phong va’ ban glao & thi thua cho Truong DT hoac ngudi duge
| Truorng DT 1 uy quyen ta1 phong thl ' '

1.2 CBCT2 (ngm 0’ cu01 phong th1 sau lu'ng thi smh)
C6 trach nhiém to chuc cho thi smh Vao phong thi, gdm céc viéc sau day:

- Nhén cac glay t0' va céc vat heu cin thlet do thu ky BT giao trude khi
vio phong thi gdm 02 bang ghi tén du thi, phleu thu bai thi, glay thi, gidy thay
cho bai lam tu ludn cia th1 sinh vang mat glay nhép, phin v1et kéo,..

- Tién hanh danh so bao danh, bé_tri tlmg chd ngm cho thi sinh trong
phong thi theo ding sor d‘o do Trucmg BT an dinh cho phong thi minh phu
trach. _ R

- Klem tra the du thi, nhan dlen th1 sinh qua danh sach anh cua thi sinh,
hudng dan thi sinh ghi day du cdc ndi dung trén t& pidy thi, nhfc nhé thi sinh
ghi s6 bao danh, ghi s6 t& gidy lam bai cua thi sinh theo dang 6 quy dinh.

- Nhac lai ngi qui th1 dong vién thi sinh bmh tmh nghlem tic khi Jam bai
thi va tién hanh thu nhiing tai liéu, phuong tién thu phét séng khéng dugc
phép mang vio phong thi mét 14n nita.
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- Huéng dan va tién hanh cho thi sinh ky tén vao bang ghi tén du thi (2
bang), ky dung cho, cac bai thi sau thi sinh ky tén bén canh ché ky 1an trude,
chu y chit ky gon trong 6 quy dinh.

- Cuing v6i CBCT1 c6 trach nhiém quan xuyén cdng viéc coi thi & trong
phong thi, phat hién va xur ly kip thoi nhimg truong hop vi pham quy ché thi
hodc nhiing truong hO’p thleu nghiém tac anh hudéng dén ky thi, ky va ghi tén
vao gidy thi, ky tén vao gidy nhép, d& thi.

- Duy tri trat tu va ky ludt phong thi.
- Cing CBCT]1 giao bai thi, ho so thi cho Truéng DT.
2. CBGS phong thi

- Theo ddi, gidm sat thi sinh va CBCT trong phong thi thuc hién quy ché
thi tai khu vuc dugc Trudng DT phéan cong.

- Thyc hién mét s céng viéc cin thiét phuc vu nhiém vu coi thi do
Truong DT phén cong, nhu lién lac véi CBCT trong phong thi khi thiéu gidy
thi, thiéu d& thi, thi sinh héi vé dé& thi; huéng din thi sinh dén phong thi;
huéng dan thi sinh di vé sinh hodc dén phong y té; thay th& CBCT trong
phong thi..

- Huéng dan va kiém soat viéc ra vao cla thi sinh, phét hién va xir ly kip
thoi nhu’ng trucmg hop vi pham quy ché nhur dua @& thi ra ngoai phong thi,
dua bai giai va c4c loai tai liéu tir bén ngoai vao phong thi, hién tuong mat
trdt tu, 16n xon bén ngoai phong thi..

- Kién quyét ngin chin céc hién tuong x4u tir bén ngoai; khéng cho phép
nhitng nguoi khéng c6 nhiém vu di doc hanh lang phong thi.

- Kién nghi Truéng DT dinh chi viéc thuc hién nhiém vu hodc thay déi
CBCT, trat tu vién, cong an, nhan vién y té néu c6 vi pham.

- Phéi hop v6i doan thanh tra thi trong viéc thanh tra, xir ly vi pham.

3. Thw ky van phong

Nhén su phén céng ctia Trudng DT, Thu ky van phong c6 trach nhiém nhu sau:
3.1. Kiém bai thi, thu bai thi tai HD coi thi va kiém hd so thi

- Nhan h so thi cia cic phong thi theo su phan cong cua Truéng DT do
hai CBCT trong phong thi giao. Cu thé ho so cia phong thi bao gom:

+ Tai dung tép bai thi cia phong thi, trong do cac bai thi duge tach riéng
thanh mot tap, theo sb bdo danh tir nho dén 16n (s6 bdo danh nhé & trén, sb
bao danh 16n & dudi).
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+ T4p bai thi ctia ca phong thi dwoc ddt vao tai dung bai thi, cac chi tiét
trén ti phai duoc dién du, ding véi thuc trang phong thi (sb thi sinh dang ky,
s bai ndp..., tén va chit ky CBCT, ho tén va s6 béo danh thi sinh véng, bi ky
gt ) 1 phleu thu bai thi dit vao tii dung bai thi.

+ Mbt phiéu thu bai thi con lai.
+ Hai bang ghi tén dur thi ¢6 chir ky day du cua thi sinh.
+ So dd chd ngdi ciia thi sinh.

+ Ho so tang vét c6 kém theo bién ban (néu co); gidy thi, gifly thay cho bai
lam tu ludn cua thi sinh ving mat, gidy nhap con thira..

+ Bién ban vé sai sét trong hd so, trong bang ghi tén du thi.

_ Kiém sb bai thi timg phong thi, trong qua trinh kiém tra, chii y viéc ghi
s& bao danh ctia thi sinh, nhét 1a dbi véi thi sinh lam bai nhiéu to; kiém tra noi
dung ghi trén tai dung bai thi, xem CBCT c6 bo sét gi khéng; chi y vige dua
giy thay cho bai 1am tu luan ctia thi sinh véng mit cé ding khdng, xem trong
tap bai thi c6 ghi chi déc biét khéong? (Vi du: CBCT ky nham 6 giam khao,
thi sinh khong ghi s t& gidy thi...).

- Dit tap bai thi va 1 phiéu thu bai thi vao tii dung bai thi, 1 phleu thu bai thi
con lai tAp hop theo thir tu phong thi tir nhd dén 16n theo ho so ndp vé Ban Thu ky.

_ Tién hanh g6i, niém phong cac tap bai thi dudi su chimg kién cia 2
CBCT, sau d6 giao cho Truéng DT bao quan.

3.2. Mot s6 nhiém vu khac do Trwéng DT phén cong

Thuc hién céc biu mau ldy chir ky, diém danh, cong viéc ctia Thu ky va
Pho Trudng DT, thu phiéu Tra 15 trac nghiém thtra,..

IL XU LY MOT SO TRUONG HOP TRONG QUA TRINH COI THI VA
THU BAI THI, GIAO NHAN BAI THI, PONG THUNG PUNG BAI THI

1. Trong qua trinh coi thi

- Trudmg hop thi sinh dén phong thi mudn, nhung chua c6 hiéu 1énh tinh
gid 1am bai thi CBCT l4p bién ban va cho thi sinh du thi tai phong thi; cac
truomg hop dén chiam nhung khéng qué 15 pht sau khi ¢6 hiéu lénh tinh gio
lam bai sé cho thi sinh du thi tai phong du phong T4t ca cac truong hop dén
chdm qué 15 phut sau khi c6 hiéu 1énh tinh gi& 1am bai s& khong dugc du thi
ké ca bai thi t hop va mén thi cta bai thi td hop.

- Han ché dén muec it nhét viéc cho thi sinh ra ngoai phong thi, néu that
can thiét giai quyét nhu sau:



+ Thi sinh muén di vé sinh phai xin phép CBCT va khi dugc phép mai ra
ngoai phong thi, chi cho thi sinh ra timg nguoi mot (CBCT trong phong thi
bao cho CBGS giam sat trong thdi gian thi sinh ra ngoai phong thi). Khi ra
ngoai phong thi, khéng dugc mang gidy thi, gidy nhép, dé thi... ra ngoai.

+ Ra khoi phong thi, thi sinh phai bao cao vé1 CBGS biét 1y do xin ra
ngoai va theo sy hudng dan cia CBGS; CBGS can gidm sit thi sinh do,
khéng cho phép tiép xtic bat cir ngudi nao khac.

- Trudng hop thi sinh bj ngat hodc 6m cép tinh: can nhanh chéng dua thi
sinh d6 ra khoi phong thi, giao cho CBGS dé dua dén phong y té. Trong khi
do6 hai CBCT trong phong thi van tiép tuc lam nhiém vu.

- Trudng hop bén ngoai phong thi ¢6 hién tuong mét trat tu nghiém trong
anh hudng truc tiép dén phong thi, CBGS khong giai quyét dugc thi phai bdo
cao cho Trudng DT.

- Néu can thay dm chd ngdi cho nhiéu thi sinh (mua, dét,...): can bao cho
CBGS théng béo gip cho Trudng DT; trudng hop cap bach, CBCT c6 thé cho
thi sinh dimg thi, gap bai thi lai, chuyén chd xong, chd Trudng BT ¢6 ¥ kién
mai cho thi sinh larn bai lai ddng loat va thém gidr thi d& bu lai (néu cén).

- Trong khi thi, thi sinh muén xin thém hosc dbi gidy thi: CBCT chi cho
thém hodc d6i gidy khéc sau khi da kiém tra cu thé. Tt ca nhimg to gidy thira,
viét hong, déu khong dugc xé, cét, xén ma dé riéng ra mot chd. Khoéng thu
ndp gidy nhap kep vio gidy thi.

- Néu bét dugc qua tang thi sinh ném bai cho ban, nhit bai cta ban hoic c6
tai liéu khéng dugc phép mang vao phong thi du sir dung hay chwa sir dung
can thu ngay va lap bién ban (theo mau CS16).

Khi l1ap bién ban cln c6 du chir ky cua thi sinh, ciia hai CBCT, kém theo
vat chimg; néu thi sinh khéng chiu ky tén vao bién ban, van lap bién ban va
ghi 6 “thi sinh khéng ky tén”, dong thoi yéu cdu mét thi sinh khéc trong
phong thi ky xac nhan.

- D6i v6i nhimg thi sinh vi pham ma t6 ra ngoan c6, cé nhing hanh vi x4u
lam anh hudng dén phong thi, CBCT bao cdo Trudng PT c6 bién phép xir ly
thich dang nhu dua ra khoi phong thi, 1dp bién ban va khéng cho tiép tuc thi.

- Truong hop CBCT vi pham quy ché coi thi, CBCT cung cép nhéc nhé ma
khéng anh huéng dén thi sinh; néu CBCT d6 van pham khuyet diém thi CBCT
kia phai bao cdo ngay cho Truéng DT gial quyet Dm v6i nhimg CBCT vi
pham ky ludt mét cach c¢b y, dugc nhic nhd ma van vi pham khuyét diém,
Trudng DT dinh chi ngay viéc coi thi. T4t ca hién tugng vi pham néi qui coi thi
can dugc bao cdo cong khai trudc tip thé vao lic hop rat kinh nghiém, ghi vao
bién ban va tiy 16i ning nhe ma dé nghi hinh thirc ky luat thich hop.
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2. Thu bai thi, giao nh4n bai thi va déng thung dung bai thi
2.1. Thu bai thi

- Truéce khi hét gio lam bai 15 phut CBCT nhic thi sinh xem lai céc yeu
cdu cn ghi vio phan phach ctia gidy thi, chi y soét lai nhiing t& gidy thi xin
thém dé 1am bai xem dé c6 du chit ky cua hai CBCT khong.

- Khi c6 hiéu 1énh hét gio lam bai, CBCT yeu cu thi sinh dat bit xudng
ban, ngdi tai chd, giit trat tu; goi tén kém theo s6 béo danh cuia ting thi sinh
[én nop bai vira nhan bai thi cuia thi sinh, CBCT1 thu bai, kiém tra sb to cla
moi bai thi, huéng dan thi sinh ghi va ky Vao ph1eu thu bai thi, c6 gh1 15 s6 to
ctia mdi bai thi, khéng thu 6 at 1dm that lac, nhdm 1dn bai thi cua thi sinh.
CBCT2 duy tri trét tu va ky lut phong thi.

- Sau khi thu xong bai thi, ca hai CBCT k1em tra lai ddy dit méi cho thi
sinh ra khoi phong thi va cung réi phong thi v& phong truc DT. CBCT1 truc
tiép mang tai bai thi cing CBCT2 dén ban giao bai thi cho Thu ky PT.

2.2. Giao nhén bai thi

- Khi ndp bai thi phai c6 mat ca hai CBCT. Tép bai thi dugc xép theo thir
tir s& béo danh tir nho dén 16n cia phong thi (s6 béo danh nhé & trén, s6 béo
danh 16n & dudi d6i véi mén tu ludn) va 16ng vao nhau thanh timg tép, m01
tap 5 bai. Sau khi thu bai thi xong, ca hai CBCT cung klem tra lai cAc chi tiét
trong 4 trang cta bia boc bai thi, thuc hién viéc danh sé thir tur trong bai thi
(vi du: khi bai thi s6 thir tir 11 ¢6 1 to thi chi ghi so 11; c6 3 to thi ghi 11a,
11b, 11c; khong duoc ghi 1a 11A, 11B, 11C hodc mau tu nao khic).

Trudng hop thi sinh véang thi dua thém to glay mau xanh: Gidy nay thay
cho bai 1am tu luén cda thi sinh vang mdt va van danh s0 thir ty trén gidy nay,
nhung ngoal bia boc bai thi ghi téng sd bai thi, tdng sb t&r gidy thi theo thuc té
thi sinh c6 mét du thi.

- Viéc giao nhén bai thi gitta hai CBCT voi Truong DT phai dugc thuc
hién day da thu tuc, chinh xac: ngum kiém bai, nhan bai cua DT phai dém du
s6 to cua timg bai, du s6 bai ciia mdi phong, ghi du va dung s6 liéu trén tai
dung bai thi truéc khi cho hai CBCT ky vao bién ban giao nhén bai thi gifra
CBCT va DT. Néu sb liéu khéng phut hop thi cho tham tra lai ngay, quy trach
nhiém r& rang. Ca hai CBCT cing chiu trach nhiém vé su thit lac bai thi, lap
bién ban (theo miu CS15).



- Ngudi kiém bai, nhan bai ctia DT sau khi kidm tra ddy du cac chi tiét (s
bai, sb to, sb thi sinh, chit ky ciia hai CBCT,...), ky nhan di kiém bai, dua tt
ca bai thi ctia phong thi ciing phiéu thu bai thi vao trong tii dung bai thi (luu
y ghi ddy du céc chi tiét bén ngodi thi ndy), dan kin tit cd mép thi truéc mit
ca hai CBCT; sau d6 ca hai CBCT ciing ky giap lai vao tit ca mép dén va
niém phong tii dung bai thi (mdi tdi bai thi d4n 3 nhan niém phong vao chinh
giita 3 mép dan).

Truéng DT, Ph6 Truéng DT phai gidm sét kj ludng, nhic nhé trach
nhiém cia ngudi kiém tra, nhan bai thi.
2.3. Dong thung dung bai thi

- Viéc dong thung dung bai thi phai dugc thuc hién hét strc k§ ludng, ding
bang keo niém nhiéu luot.

- Viéc niém thiing dung bai thi phai c6 su chimg kién cua tap thé CBCT
ngay sau lac thu bai thi xong va cé du chit ky cua Truéng PT, Ph6é Trudng
DT, Thu ky trén nhan niém thing dung bai thi da dugc ghi diy da cac sb liéu
cn thiét, déng dAu gip lai. M&i bai thi phai dugc niém riéng.
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QUY PINH POI VOI CAN BQ COI THI TRAC NGHIEM

Ngoai nhiém vu chung cia CBCT, CBCT tric nghiém c6 nhiém vu sau:

1. Nhén tii dung dé bai thi, phiéu tra 1oi tric nghiém (TLTN), hd so thi lién
quan mang vé phong thi, ghi s6 bao danh cua thi sinh 1én ban theo quy dinh cta
Trudng DT, ky tén vao gidy nhap va phiéu TLTN.

2. Trude gio lam bai thi 30 phut: goi thi sinh vao phong thi, phat phiéu
TLTN va gidy nhép, huéng dan thi sinh dién du théng tin vao cac muc trén
phiéu TLTN.

3. Trude gio lam bai thi 15 phit: kiém tra niém phong tii dung d& bai thi,
mé tai dung dé bai thi, khi c6 hiéu 1énh (truorc git bt ddu lam bai 10 phit) lam
* thd tuc bai thi con nguyén nhén niém phong va sy phtt hop bai thi, mon thi thanh
phin cua lich thi va phat d& thi cho thi sinh tir trdi qua phai va tir trén xudng
duéi (ké ca sé bao danh ctia thi sinh vang mat). M01 thi sinh trong cung phong
thi c6 mot ma dé thi riéng. Khi phat de thi, yéu cdu thi sinh kiém tra ma d& thi
dam bao chinh xac, @8 @& thi dudi phiéu TLTN va khéng dugc xem ndi dung dé
thi. Khi thi sinh cudi ciing d4 nhan dugc dé thi thi cho phép thi sinh lat dé thi 1én
va ghi, t6 ma dé thi vao phiéu TLTN, ghi ma de thi vao hai phleu thu bai thi.
Nhic thi sinh kiém tra d& thi va théng bao ngay vé nhirng chi tiét bat thudng cia
d& thi dé xr ly; thu dé& thi ctia nhitng thi sinh ving mit.

Trong truong h0'p thi sinh c6 d@ thi thiéu cdu, mét nét, in md, 13i font chit...
CBCT tim d2 thi c6 ma d@ thi trong tmg dé di cho thi sinh.

4. Sau khi phat d& thi, m6t CBCT huéng dan va kiém tra viéc ghi va t6 ma
d& thi vao phiéu TLTN ctia timg thi sinh (so sanh ma dé thi da ghi, t6 trén phleu
TLTN va ghi trén phiéu thu bai thi phai giong véi ma & thi ghi trén to d& thi
cta thi sinh), luu y thi sinh tuyét d6i khéng dugc ky tén vao phiéu thu bai thi.

5. Thong bdo gior bét diu lam bai va thoi gian 1am bai thi.

Khi phat hién thi sinh lam bai sai quy cach, phai nhéc thi sinh sira chita.
Trong sudt budi thi, tuyét di khong cho thi sinh ra ngoai phong thi; truong horp
bat thudmg, CBCT trong phong thi bao cho CBGS dé xin v kién chi dao cta
Truorng DT va phai thu lai dé thi, gidy nhép, phiéu TLTN truéc khi cho thi sinh
ra ngoai phong thi.

6. Sau khi tinh gio lam bai thi 15 phut, ban giao tai phong thi cho thu ky
DT s6 phiéu TLTN va s6 dé thi con thira; cling thu ky niém phong tii dung cac
tai liéu nay.

7. Théng bdo cho thi sinh khi thdi gian lam bai thi con 15 phit va nhéc thi
sinh kiém tra viéc ghi va td s6 béao danh, ma dé thi trén phiéu TLTN.

8. Hét gior lam bai, thu phiéu TLTN.

- CBCT khéng thu phiéu TLTN trudc khi hét gio 1am bai.
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- Khi ¢6 hidu lénh hét gid 1am bai, yéu ciu thi sinh ngdi tai chd, dit but
xubng, dit up phiéu TLTN trén & tht va tién hanh thu phiéu TLTN. Trong qua
trinh thu phleu TLTN, CBCT phai kiém tra k§ viéc ghi va t6 ma d€ thi vao phiéu
TLTN, viéc ghi mé dé& thi vio phiéu thu bai thi chia thi sinh (so sanh mé dé thi da
ghi, t6 trén phleu TLTN va ghi trén Phleu thu bai thi pha1 gibng voi ma dé thi
ghi trén to de thi cua thi sinh). Yéu céu thi sinh ky t€n vao hai phiéu thu bai thi
khi thu phiéu TLTN. - :

- Xep phiéu TLTN theo sb bio danh tir nho dén 16n (sb6 bso danh nhod o
trén, s6 bao danh 1én & dudi), khong xép theo ma dé thi. Sau khi di kiém du tat
ca sb phleu TLTN theo s6 thi sinh du thi va ra soét k¥ viéc ky tén cia thi sinh,
CBCT mdi dugce cho thi sinh ra khoi phong thi.

- B4 vao thi bai thi toan bd phléu TLTN cuia thi sinh trong phong thi va mot
bén phiéu thu bai thi (da gh} mi dé thi va c6 du chit ky thi sinh) dé giao cho lanh
dao hodc thu ky DT, r6i cing niém phong va ky tén. M6t ban phiéu thu bai thi
con lai d& bén ngoai tai bai thi dugc ban giao cho lanh dao PT.
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QUY D;NH DO V(’)’I_ cAN BQCOI,THI BAI THI TO HOP

Ngoal nhiém vu chung ciia CBCT trac nghlem, CBCT bai thi td hop ¢
nhiém vu sau:

1. Dm voi bai th1 ) hop, thi smh lam bai thi trén ciing mét Phiéu TLTN.

 2.pd thi c4c mén thi thanh phin ciia bai thi tb hop duge phat 14n hrot theo
timg mén thi thanh phan dé thi sinh !am bai trong thdi gian quy dinh (phat theo
hang ngang 1an lugt tir trai qua phal tir trén xuong dudi).

3. Ngay khi hét gios Iam bai clia mén thi thanh phan nao th1 thu d& thi va
glay nhap cta thi sinh thi mdn th1 thanh phan dé.

4. Sau khi thu xong d2 thi va gidy nhdp tiép tuc phat glay nhép va de thi cta
m6n thi thanh phin ké tiép theo dung lich thi da quy dinh va quy trinh gmng nhu
thi tric nghiém bai thi doc lap. .

5. Cac mon thi thanh phan trong m01 bai th1 tb hop KHTN, KHXH phii ¢
ciing mot ma dé thi, yéu ciu thi smh kiém tra ma d8 thi ¢im béo chinh xic.

6. Khong thu lai dé t}u gidy nhap cua thl sinh (mon th1 thanh phan Sinh hoc
va Gido duc cong dan). -

7. Khéng thu phleu TLTN truorc khi het glc lam ba1 bai th1 td hop.

8. Kh1 thu phleu TLTN, CBCT pha1 kiém tra k¥ viée ghl v td ma & thi
vao phleu TLTN, viéc ghi mé d& thi vao phiéu thu bai thi cta thi sinh (so sanh
m3 d8 thi da ghi, t6 trén phleu TLTN va gh1 trén phleu thu bai thi phai giong véi
m3 d& thi ghi trén t& de thi cua t111 smh)

Liuu y: _
- Ngay sau khi phat d2 thi cho thi smh CBCT yeu ciu thi sinh kiém tra tinh
trang d& thi.

- Néu thiy dé th1 ma céc mén th1 thanh phan khong c6 cling mdt ma dé thi
- phéi bdo cho CBCT d& kip thoi xir Iy (néu qua 10 phut sau khi phat de mét bao
c4o thi thi sinh phai tu chiu trach nhxem)

: - Tét ca céc truong ho'p phat smh vé dé thl CBCT phai bao céo cho Trudng
DT ngay khi phét hién (qua CBGS phong thi). .

- Néu c6 sur cb bt thucmg xay ra, nhét la 101 do CBCT gdy ra, CBCT phai
binh tinh xem xét d& tim céch xit Iy theo quy ché thi. Trong truong, hcrp cn thibt
CBCT pha1 théng qua CBGS phong thi bao cdo cho Truong DT biét va xir Iy.
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NHUNG LUU Y CONG T{xc COI1 THI POI1 VOI PIEM THI CO
THI SINH TU DO

1. Céc phong thi khi thi bai thi t hop c6 thé c6 nhimg loai phong thi sau:

pig?llg Té hop KHTN T hop KHXH

thi

1 Vatly | Héahoc | Sinh hoc | Lich sir Dia ly GDCD
2 Vit ly / Sinh hoc | Lich sir / GDCD
3 Vit ly | Hoba hoc / Lich str Dia ly /

4 / Hoéa hoc | Sinh hoc f Dia ly GDCD
5 Vit ly / / Lich str / /

6 / Héa hoc / ¢ Dia ly /

7 / / Sinh hoc / / GDCD

2. Mbi loai phong thi dugc xép riéng.

3. Pbi v6i loai phong thi (1) quy trinh nhu thi bai thi tb hgp c6 di 3 moén thi
thanh phan.

4. D6i v6i loai phong thi (2) cin chu y:

- Ngay sau khi hét gios 1am bai mén thi thanh phén thit nhét ctia minh, thi
sinh phai dimg but, ndp dé thi, giay nhap cho CBCT.

- Thi sinh phai ng01 nguyén vi tri, gitt trét tu Gp phleu TLTN xuong mat

ban va bao quan phiéu TLTN trong sudt thoi gian chd mén thi thanh phan tiép
theo.

5. D6i v6i loai phong thi (3) cn chu y:

- Ngay sau khi hét gi¢r 1am bai mén thi thanh phén thir nhit ctia minh, thi
sinh phai dimg bat, CBCT thu de thi va glay nhap cua thi sinh, sau d6 CBCT
phat dé thi mén thi thanh phan tiép theo va gidy nhap méi dung lich thi.

- Khi het gio 1am bai mon thi thanh phén thir hai, CBCT thu phiéu TLTN,
dé thi va gidy nhép cta thi sinh va cho thi sinh ra vé dudi su huéng dan cia
CBGS.
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6. Déi véi loai phong thi (4) o

Quy trinh nhu loai phong thi (3) cin chu v

- Thi sinh ¢6 mit tai bT truoc gio phat de thi it nhat 30 phut (8 gir 10) dé
tdp trung tai phong chy.

- Thi sinh s& du'crc CBGS huong dan den phong thi truéde glor phat dé thi it
nhét 15 phit dé lam cong tac chuan bi. _: ‘

- Khi hét glcr lam bal mon th1 thanh phan thu ba chi thu phleu TLTN, khong
thu dé thi va gidy nhép.

7. Dbi véi loai phong thl (5) can chu y:o
- Thi sinh cé mit tai BT theo quy dmh cia loal phong thi (1)

- Khi het gitr 1am bai mén thi thanh phin thir nhat CBCT thu phidu TLTN,
dé thi va gidy nhap cua. th1 smh va cho thl sinh ra vé dl.l'O‘l sur huorng din cta

CBGS. ,
8. D6i véi loai pht‘)ng thi (6) can chit y-

- Thi sinh ¢6 mit tai DT tnwc gio phat dé th1 it nhat 30 phut (8 giv 10) dé
tdp trung tai phong ch0'

- Thi sinh s& duo‘c CBGS huong dan dén phong thi trude gio phat dé thi it
nhit 15 phit de 1am cong tac chuén bi.

- Khi het git [dm bai. moén. thi thanh phan thir ha1 CBCT thu phiéu TLTN,
dé thi va gidy nhép ciia thi smh va cho th1 sinh ra vé du'0‘1 sw hu'O‘ng dan cia

CBGS. _
9. Pbi véi loai phong thi (7) can chu y:
- Thi sinh ¢6 miit tai DT truorc gid phat dé thi it nhat 30 phut (9 gi 20) dé
tap trung tai phong cho.
| - Thi sinh s& dugc. CBGS huong dan den phong thi truée gior phat de thi it
nhét 15 phut dé lam cong téc chuan b1 '




CONG TAC THU KY BAI THI TRAC NGHIEM

1. Chuén bi céc tii phét dén CBCT

- T1i dung d2 thi: c6 s6 dB thi béng so thi sinh trong phong thi, con nguyén
niém phong.

- Tai dung phiéu tra 101 tric nghiém (TLTN): c6 sb phleu bang s thi sinh
trong phong thi + 2 phiéu dy phong. -

- Tai dung tai liéu: cho timg phéng thi, gdm:

+ Mt ban quy dinh déi véi CBCT tréc nghiém, coi thi bai thi & hop, coi thi
-cac mén thanh phan (néu cd).

+ Mt ban danh sach thi sinh dang ky du thi cia tirng phong thi, timg bai thi.

+ Hai phiéu thu bai thi ciia timg bai thi, mén thi thanh phén (néu c6). |

+ Mbt ban so @ danh sb bdo danh.

+ Mot mg.u_bién ban nhifng viéc bit thudng xay ra trong ky thi.

+ Mot thi dung bai thi ca thi sinh, |

+ Gidy nhap 4 mau.

+ Phén (hodc biit viét bang).

+ Kéo (d& cét thi dung d& thi va tii dung phiéu TLTN).

2. Chuén bj cdc biéu miu cia Thr ky

- Bién ban giao nhan thi dung d& thi tric nghiém va tai dung phiéu TLTN.

- Béng phén céng CBCT. |

- Bang diém danh thi sinh.

- Bién ban giao nhan d thi tric nghidm thira va tii phleu TLTN thira.

- Mot s6 mAu bién ban: nhimg viéc bt thudmg, vi pham quy ché thi,...

- Bién bén thu bai thi tai phong truc DT.

- Nhin niém phiéu TLTN (thi sinh d4 1am bai), niém de thi thira do thi sinh
ving, phiéu TLTN thira.. .

- Thing dung phleu TLTN, bing keo dén thung, bt 16ng ..

3. Néu duoc Tru'orng bT phan cong thi can Iru ¥ théng nhét gid, hidu 1énh
m& d thi, tinh gir 1am bai thi, thu baj thi..

4. Png git quy dinh, 14n lugt moi cdc CBCT theo phong thi d3 duge phén
cong, phat ti dung @& thi cho CBCT1, tii dung tai lidu va tai dung phiéu TLTN
cho CBCT2, ca hai ky tén vdo bién ban giao nhén tai dung d& thi (theo miu
CS9).
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5. Sau khi bt dau tinh gi¢r lam bai 15 phit, theo phan cdng ciia Truéng DT
dén cac phong thi:

- Piém danh thi sinh (ding bang diém danh thi sinh (theo miu CS12)), hai
CBCT phai ky tén trén bang nay.

- Nhén lai sb d8 thi thira, s6 phléu TLTN thira, bo vao cac tii dung dé thi va
tai dung phiéu TLTN d c6, ghi s6 phiéu TLTN thira 1én bia tii. Cac tii dung dé
thi thira duoc niém phong tai phong thi, tii dung phiéu TLTN thira thu vé phong
tric DT ban giao cho Thuong truc BT niém chung lai.

- Két hop kiém tra nhanh viéc b6 tri dé tdi, cép,... cla thi sinh, viéc ghi thoi
gian ctia CBCT trong phong thi...Néu can nhdc nh¢ nén théng qua CBCT, nhe
nhang, khong gy anh hudng dén viéc lam bai thi cia thi sinh.

6. Diém danh xong, tinh sb thi sinh c6 mit, ving mit, ghi 1én bang trong
phong truc DT.

7. Truc tai phong truc DT, sén sang giai quyét cc su vu theo phan céng cta
Truéng DT (truc hiéu lénh chuong, tréng..., 1ap bién ban nhimg viéc bt
thuong, ky ludt.. .néu ¢6). Chudn bj viéc thu ba1 thi, chudn bj n6i dung ctia bién

ban téng két..

8. Chuén bi cho viéc thu bai thi tai phong truc DT:

- Dung bién ban thu bai thi tai phong truc DT.

- Phan céng mdi ngudi thu mdt sé phong thi cu thé.

- Yéu ciu phai cé di hai CBCT khi thu bai thi va hd so phong thi.

- Nhén va kiém tra phleu TLTN k¥ céc chi tiét trén phleu TLTN: ho tén thi
sinh, SBD, ma d thi... sép xép thir tu theo SBD tir nho dén 16m, d sé phiéu so
v6i s0 thi sinh c6 mét (chi y cac s6 liéu ghi bén ngoai i), chit ky hai CBCT
trén phiéu TLTN...

- Pit sb bai thi vira kiém tra va mdt ban phiéu thu bai thi vao tii dung bai thi,
dan niém, hai bén cung niém, nguoi thu bai thi ky tén va ghl rd ho tén trén thi
dung bai thi, con mot ban phleu thu bai thi dé lai bén ngoai, sip xép theo thir tur
phong thi dua véo thi s 3. Hai bén ky bién ban ban giao.

- Nhan va kiém tra lai tai dung tai liéu.

- Sau khi thu xong bai thi hogc hd so ciia s6 phong dugc phan cong, déng dau
niém roi ban giao so tai dung bai thi d3 nhan theo timg loai cho Thuong truc DT
niém chung toan DT. Ghi va dén nhan niém thung bai thi mon vira thi xong...
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NOI QUI COI THI

. Cén b6 coi thi (CBCT) phai lam ding nhimg nhiém vu da dugc ghi trong quy
ché thi va trong cac van ban hudéng dan thi cia B, S& Gido duc va Dao tao,
phai 1am cho céng tac coi thi dam bao dugc muc dich yéu cdu cua viée t6
chire ky thi.

. CBCT phai c6 mit & Piém thi (DT) theo ding thoi gian quy dinh, mic trang
phuc, deo phu hiéu nghiém chinh, khéng dugc mang cac thiét bj thu phat
théng tin; khong dugc lam viéc riéng, khong dugc hit thudc, khong duoc s
dung cac loai d6 udng c6 con. Neu nghl phai c6 don xin phép gt trude cho
Truéng DT kém theo céc gidy to can thiét (sau khi c6 x4c nhan cua Hiéu
trudng trudng noi cong tac).

. CBCT nhan tai dung d& thi tir Truéng DT, chuyén dé thi an toan tir phong
true DT dén phong thi. Khi ¢6 hiéu Iénh, giam thi giao d& thi cho thi sinh tai
phong thi va tuyét déi giit bi mat dé thi.

« CBCT nhac thi sinh ghi ho tén, s6 bao danh, ky tén vao dé thi va gidy nhép.
Cho thi sinh ky tén vao ding c6t chit ky thi sinh trong bang ghi tén du thi &
mdi bai thi, mén thi thanh phén nhic thi sinh kiém tra lai ho tén, ngay, thang,
nim, noi sinh; néu phat hién c6 chi tiét sai, nhim, khong dugc d1eu chinh
trén bang ghi tén du thi, ma ghi cac chi tiét vao to gidy riéng ndp vé phong
trre BT.

. Trong phong thi lic nao cling dam bao c6 hai CBCT. CBCT phai ngdi ding
cho quy dinh, khong cho thi sinh xem bai cua nhau hodc trao d6i bai lam va
gidy nhép, khéng dugc dé nguoi ngoai phong thi dura tai lidu vao cho thi sinh,
khdéng cho thi sinh mang tai liéu vao phong thi.

. CBCT han ché di lai trong phong thi, khéng lam viéc riéng, khong xem bai
cua thi sinh trong luc thi sinh dang lam bai, khéng duoc giai bai thi, khong co
cur chi, thai do lam am hi€u cho thi sinh, khong duoc giai thich, giai dap nd1
dung dé thi néu khéng c6 lénh cua Truéng DT, khi c6 diéu gl can noi pha1
noi to cho ca phong déu nghe 5. Ca hai CBCT ky tén vao gidy thi ding 6
quy dinh va ky tén vao dé thi, gidy nhap cua thi sinh.

. Cubi mbi bai thi, mén thi thanh phan hai CBCT phan céng va hd trg nhau
hoan thanh trach nhiém: kiém tra du sb t& gidy thi ctia mi bai thi, d6i chiéu
véi sb ghi & trén to gidy thi, d4nh sb thir tur trén gidy thi, cho thi sinh ky tén
ndp bai vao danh sach thi sinh ndp bai thi cua m6i mén thi, bai thi tuyét déi
khong dé thit lac bai thi cua thi sinh, thu ndp bai thi ddy du vé Phong truc
DbT. CBCT khong mang gidy thi va glay nhép thira ra khoi Phong truc BT
sau moi bai thi, mén thi thanh phin. CBCT can nghién clru k§ tai li€u
“Hudng dan coi th1 trac nghiém, coi thi bai thi td hop, DT c6 thi sinh tu do”
dé thuc hién ding céc thao tac khi coi thi cac ba1 thi trdc nghiém, bai thi t&
hop va céac DT co thi sinh tu do.

. Nghiém cdm moi hién tugng c¢6 hanh vi nhu lam mét an ninh trat tu & khu
vuc thi, ]Jam mét tinh nghiém tic va trai quy ché thi. Can ¢t vao quy ché thi,
Truéng DT s& dé nghi cac bién phap xir Iy ky luat va khen thuéng dbi véi
cac thanh vién trong DT.
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NOI QUI COI THI (TUYEN SINH)

. Cén bd coi thi (CBCT) phai lam ding nhimg nhiém vu da dugc ghi trong quy
ché thi va trong cac vin ban huéng dan thi cia Bg, S& Gido duc va Pao tao,
phai lam cho cong tac coi thi ddm bdo dugc muc dich yéu cdu cua viéc to
chtre ky thi.

. CBCT phai c6 mit & Piém thi (PT) theo diing thdi gian quy dinh, mic trang
phuc, deo phu hiéu nghiém chinh, khéng dugc mang cac thiét bi thu phat
théng tin; khéng dugc lam viéc riéng, khéng duoc hut thube, khéng duoc sir
dung céc loai db udng cé con. Neu nghi, phai c6 don Xin phep gui trude cho
Trudng DT kém theo cc gidy t& can thiét (sau khi c6 x4c nhan cta Hiéu
trudng truong noi céng tac).

. CBCT nhan tai dung dé thi tir Truéng DT, chuyén d& thi an toan tir phong
truc DT dén phong thi. Khi ¢6 hiéu lénh, giam thi giao dé thi cho thi sinh tai
phong thi va tuyét d6i gitr bi mat dé thi.

. CBCT nhéc thi sinh ghi ho tén, s bdo danh, ky tén vao dé thi va gidy nhap.
Cho thi sinh ky tén vao ding cdt chit ky thi sinh trong bang ghi tén du thi &
mbi mon thi, bai thi nhic thi sinh kiém tra lai ho tén, ngay, thang, nam, noi
sinh; néu phat hién c6 chi tlet sai, nham khéng dugc dleu chinh trén bang ghi
tén du thi, ma ghi céc chi tiét vao t& gidy riéng nép vé phong truc DT.

. Trong phong thi lic nao cling dam bao c6 hai CBCT. CBCT phai ngdi ding
cho quy dinh, khdng cho thi sinh xem bai ctia nhau hodc trao d6i bai lam va
gidy nhap, khong dugc dé ngudi ngoal phong thi dua tai liéu vao cho thi sinh,
khong cho thi sinh mang tai liéu vao phong thi.

. CBCT han ché di lai trong phong thi, khéng 1am viéc riéng, khéng xem bai
cua thi sinh trong lic thi sinh dang 1am bai, khong dugc giéi bai thi, kh(‘)ng co
cir chi, thai d¢ lam dm hiéu cho thi sinh, khéng dugc giai thich, giai dap ndi
dung dé thi néu khéng c6 1énh cua Trudng DT, khi c6 diéu gi cén noi phai
néi to cho ca phong déu nghe r5. Ca hai CBCT ky tén vao gidy thi ding 6
quy dinh va ky tén vao dé thi, gidy nhép cua thi sinh.

. Cudi mbi mén thi, bai thi ‘hai CBCT phan cong va hd trg nhau hoan thanh
trach nhiém: kiém tra dua sb t&r gidy thi cua moi bai thi, d6i chiéu vdi s6 ghi &
trén t& gidy thi, danh sé thit tu trén g1ay thi, cho thi sinh ky tén ngp bai vao
danh sach thi sinh ndp bai thi cia m6i mén thi, bai thi tuyét d6i khong dé thét
lac bai thi cua thi sinh, thu ndp bai thi diy di vé Phong truc PT. CBCT
khong mang gidy thi va gidy nhap thira ra khéi Phong truc DT sau mdi mén
thi, bai thi.

. Nghiém cdm moi hién tuong c6 hanh vi nhu lam maét an ninh trét tu & khu
vuc thi, lam mét tinh nghiém tic va trai quy ché thi. Can ctr vao quy ché thi,
Truéng DT sé dé nghi céc bién phép xir ly ky luat va khen thudng déi voi
cac thanh vién trong DT.

43



NOQI QUI THI SINH
(TRACH NHIEM CUA THI SINH)

1. C6 mat tai phong thi dang thoi gian quy dinh ghi trong Gidy bao du thi @& lam
thu tuc du thi:

a) Xuét trinh Gidy chimg minh nhin dan hodc Thé cin cudc cong dan (goi
chung 13 Gidy chitg minh nhan dan) va nhan Thé du thi;

b) Néu thdy c6 nhimg sai st vé ho, tén dém, tén, ngdy, thang, nim sinh, dbi
turong wu tién, khu vuc uu tién, phai bao cdo ngay cho can bo cia Piém thi dé xir ly
kip thoi;

c) Trudng hop bi mit Gidy chimg minh nhan din hodc cic gidy to can thiét
khac, phai bdo cdo ngay cho Trudong Diém thi dé xem xét, xir ly.

2. M&i budi thi, c6 mat tai phong thi ding thoi gian quy dinh, chép hanh hiéu
1énh ctia Ban Coi thi va huéng dén ctia can b coi thi (CBCT). Thi sinh dén chdm qua
15 phut sau khi c6 hi€u 1€nh tinh gi& lam bai s& khdng duogc dur thi budi thi doé.

3. Khi vao phong thi, phai tudn thu cac quy dinh sau déy:
a) Trinh Thé du thi cho CBCT;

b) Chi dwgc mang vao phong thi but viét, biat chi, compa, tdy, thudc ké, thuéc
tinh; may tinh bé tii khong c6 chirc ndng soan thao vén béan, khong c6 thé nh¢ (theo
quy dinh trong hudng dan t6 chirc thi THPT quéc gia héng nam ctia Bo GDDT); Atlat
Dia 1i Viét Nam d6i v6i mén thi Dia li (do Nha xuét ban Gi4o duc Viét Nam 4n hanh,
khéng duoc danh diu hogc viét thém bét cir noi dung gi); cac loai mdy ghi &m va ghi
hinh chi c6 chitc ndng ghi théng tin ma khéng truyén dugc thong tin va khong nhén
dugc tin hiéu 4m thanh, hinh anh truc tiép néu khdng cé thiét bi hd tro khéc;

c) Khéng dugc mang vao phong thi vil khi, chét gay nd, gy chay, do ubng c6
con, gidy than, but xo4, tai lidu, thiét bi truyén tin ho#c chira théng tin c6 thé loi dung
dé gian 1an trong qua trinh 1am bai thi va qua trinh chim thi.

4. Trong phong thi, phai tuén thi cac quy dinh sau déy:
a) Ngbi diing vi tri c6 ghi s6 bdo danh ctia minh;

b) Trudc khi lam bai thi, phai ghi diy du sb bao danh vao dé thi, gidy thi, Phiéu
TLTN, gidy nhap;

c) Khi nhan d& thi, phai kiém tra k§ sb trang va chét luong cac trang in. Néu
phat hién thay dé thiéu trang hogc rach, héng, nhoé, mé phai béo céo ngay véi CBCT
trong phong thi, chdm nhét 10 phiit sau khi phat dé;

d) Khéng duoc trao d6i, quay cop hodc ¢6 nhung ctr chi, hanh dong gian 1an va lam
mat trat tr phong thi. Mudn phat bidu phai gio tay dé bao cdo CBCT. Khi duoc phép ndi,
thi sinh dimg trinh bay cong khai v6i CBCT y kién ctia minh;
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d) Khong dugc danh ddu hoac lam Ky NIGU IeNg, KIOIlE UYL VISL Vallp vut i
trir v& dudng tron bing compa va t6 cic 6 trén Phiéu TLTN; chi duoc viét bang mét
thir muc (khong dugce dung muc mau do) '

- e) Khi c6 hiéu lenh hét g10' lam bai, pha1 ngu'ng Iam bai ngay;

g) Bdo quan bai thi nguyen ven, khong dé nguol khac loi dung. Néu phat hién cé
ngudi khic xam hai dén ba1 thi cua mmh phal bao cdo ngay cho CBCT dé xir 1y;

h) Khi ndp bai thi tir luan, phai ghl 15 sb to‘ gidy thi da nop va ky xdc nhan vao
Phiéu thu bai thi. Thi sinh khong lim dugc bai ciing phai np to glay thi (déi v&i bai
thi ty luan), Phiéu TLTN (dbi véi ba1 thi trac nghlem)

i) Khong dugce roi khoi phong thi trong subt thoi glan 1am bai thi tric nghiém.
Péi véi budi thi mén tur ludn, thi sinh c6 thé dugc ra khoi phong thi va khu vuc thi sau
‘khi hét 2 phin 3 thoi gian Jam bai clia budi thl pha1 ndp bai thi kém theo d@ thi, gidy
nhép trude khi ra khoi phong thi; : ,

k) Trong trudng hcrp cn thiét, chi duoc ra khoi phong thi khi dugc phép ciia
CBCT va phéi chiu sy gidm sit cia cén by giam sat; truong hop. cin cp ci, viéc ra
kho1 phong thi va khu vue th1 cla th1 smh do Trucmg Dlem thi quyet dinh.

5. Khi du thi cac mén tric nghlem, ngoa1 cac quy dinh tai khoan 4 néu trén, thi
sinh phai tuén thu cac quy dlnh dudi day:

a) Phai lam bai th1 tren Phleu TLTN ducc in san theo quy dmh cia B¢ GDDBT.
Chi dugc t bang biit chi den céc 6 sb bao danh, & ma d& thi va 6 tra 161. Trong truong
hop t6 nham hodc mudn thay abi ciu tra 161, phai tay sach chi & 6 ci, r01 t6 6 ma minh
' .lua chon; : :

b) Dlen chinh xac va du thong tin vao cdc muc trong ¢ phia trén Phiéu TLTN,
*'d6i v6i sb bao danh phal ghi du'va té da phin so (ke cacacsd 0 & phia tru'o‘c) dién
chinh xéc ma d& thi vio hai Phleu thu ba1 th1 S

¢) Khi nhén dé th1 can luu y: Cac mén thi thanh phan trong mbi bai thi KHTN

“ho#ic KHXH c6 cung mdt mi d& thi, néu khong ciing mi dé thi, thi sinh phéi béo cao
ngay voi CBCT trong. phong thi, chdm nhét 10 phut sau khi thi sinh nhén dé thi. Phai

dé d8 thi dudi to Phleu TLTN khong duorc xem noi dung dé thl khi CBCT chua cho

phép;

. d) Phai k1em tra de thi de dam bao cé di sb lucmg cau h01 nhu da gh1 trong d& va
tht ca cac trang ciia dé thl deu ghi cling mot ma de th1

) Khong duge ndp bai thi truéc khi het gio lam bai. Khi het gio 1am bai, phai

. ndp Phiéu TLTN cho CBCT va ky ten vao hai Phiéu thu bai th1

- CBCT.

e) Chi duorc roi phong thi sau khi CBCT da kxem du: so Phieu TLTN cia ca
phong thl va cho phep ra vé.

6. Khi co sy viée bat thuong Xy ra, pha1 tuyét c‘1‘01 tudn theo sur huong dan cua




NOI QUI THI SINH (TUYEN SINH)
(TRACH NHIEM CUA THI SINH)

1. C6 mijt tai phong thi ding thdi gian quy dinh ghi trong Gidy bao dur thi & dur thi:
a) Xuét trinh Gidy chimg minh nhén dén hoic Thé cin cudéc cong dan (goi chung Ja Gidy chlrng
minh nhén dan) hoic Thé du thi;

b) Néu thay c6 phimg sai sot vé ho, tén dem, tén, ngay, thang, nim sinh, déi tugng wu tién, khu
vue vu tién, phil béo c4o ngay cho can bd ciia Diém thi dé xir 1y kip thai; -

c) Trudng hop bi mét Gidy chimg minh nhan din hodc Thé du thi, phai bio cdo ngay cho
Truémg Piém thi dé xem xét, xir ly.

2. M5i budi thi, c6 mit tai phong thi dung thoi gian quy dinh, chép hanh hiéu 1énh ctia Ban Coi
thi va huéng din ctia cin bd coi thi (CBCT). Thi sinh dén chim qua 15 phiit sau khi c6 hiéu 1énh tinh
gitr 1am bai s& khong dugc dy thi budi thi do.

3. Khi véo phong thi, phai tuén thii céc quy dinh saun day:

a) Trinh Thé du thi cho CBCT;

b) Chi duorc mang vao phong thi biit viét, bit chi, compa, tiy, tlnwc ke, thude tinh; may tinh bd
thi khong c6 chirc ning soan thio vin ban, khéng 6 thé nhé; cdc loai méay ghi 4m va ghi hinh chi 6

chirc nang ghi thong tin ma khéng truyen duge théng tin va khong nhin duge tin hlcu am thanh, hinh
anh trirc tiép néu khdng c6 thiét bj h3 tro khic;

“¢) Khéng dugc mang vao phong thi vii khi, chit gay nd, giy chay, d6 ubng c6 con, gidy than, bit
X04, tai liéu, thiét bi truyén tin hoic chira théng tin c6 thé loi dung dé glan 14n trong qua trinh lam bai
thi va qua trinh chim thi. :

4, Trong phong thi, phai tudn thi céc quy dinh sau diy:

a) Ngbdi dang vi tri ¢ ghi sb bdo danh ciia minh;

b) Truéc khi lam bai thi, phai ghi ddy di s§ bdo danh vao d8 thi, gidy thi, gify nhap;

¢) Khi nhén d& thi, phai kidm tra k§ 8 trang va chét luqng céc trang in. Néu phét hién thay aé

thiéu trang hozc rich, héng, nhoé, md phai bio cdo ngay véi CBCT trong phong thi, chim nhét 10
phut sau khi phat dé;

d) Khéng duoc trao dbi; quay ¢6p hofe c6 nhimg cir chi, hinh dong gian 14n va lim mét trat tr phong
thi. Mubn phat | biéu phai gio tay dé bao cdo CBCT. Khi duoc phep n01 ﬂ]l sinh dung trinh bay céng khai
véi CBCT ¥ kién cita minh;

d) Khong duge danh dAu hoic lam ky higu riéng, khong duge vibt bang but chi trir v& dudng tron
bang compa; chi duoc viét bang mét thir muce (khéng duge diing myc mau do) ' :

e) Khi c6 hiéu 1énh hét gio Iam bai, phai ngimg lam bai ngay;

g) Bao quan bai thi nguyen ven, khong d& ngudi khic lgi dung Néu phat hlen c6 ngudi khac
xAm hai d&n bai thi ciia minh phai béo cdo ngay cho CBCT dé xir ly;

h) Khi n§p bai thi, phai ghi rd so to glay thi 44 ndp va ky xac nhan vio Phidu thu bii thi. Thi
sinh khong lam dugc bai cling pha1 ndp t& giay thi; '

i) Thi sinh c6 the dugce ra khoi phong thi va khu vire . thi sau khi hét 2 phan 3 thcn gian 1am bai
clia budi thi, phai ndp bai thi kém theo 2 thi, gidy nhap truée khi ra khoi phong thi;

k) Trong trudng hop can thiét, chi duoc ra khm phong thi khi dugc phép ctia CBCT va phai chiu su
glam sat cua can bg gidm sat; trudmg hop cén cAp ciru, viéc ra khéi phong thi va khu vuc thi clia thi sinh
do Trudng Didm thi quyét dinh, :

5. Khi ¢6 su viée bit thudng xay ra, pha1 tuyét dbi tuéin theo si hudng din ctia CBCT.
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ﬂ PIEN THOAI TRUC THI l\

(TAI SO GIAO DUC VA PAO TAO)

- Phong Khao thi va Kiém dinh chat luong gido duc:
38232625 ; 3 8226796 ; 3 8234109 ; 3 8296324

- Van phong S&: 38224558.

- Phong Giao duc Trung hoc: 38290928.

- Phong Gido duc Thuong xuyén: 38221418.

- Thanh tra S&: 38223358.

* Ngay sau khi tiép nhan céc thﬁng’ tin khan ‘11'10 truc
thi phai bao cao cho Ban Giam doc hoac vé Phong

Khao thi va Kiém dinh chit luong gido duc dé duoc
tap trung x1r ly.
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DANH MUC GIAO, NHAN CAC BANG BIEU, AN PHAM
TRONG KY THI TRUNG HOC PHO THONG QUOC GIA, TUYEN SINH 10

1. TAI PIEM THI THPT QUOC GIA, TUYEN SINH 10

TT TEN BIEU MAU THPT QG GHI CHU
1 | Thung dung bai thi mén tur lusn Ngit vin | M3i Diém thi 1 thiing
Thung dung bai thi tric nghiém (mén - ——
2 | Toan, Ngoai ngit, Vat li, Héa hoc, Sinh E:[fl mbi § iR
hoc, Lich sir, Dia li, Gido duc cong dan)
Thung dung dé tu luan : A
3 (Ngit vin - Todn - T Chuyén) 1 thing/DT/mén TS 10
4 | Thung dung dé Ngoai ngit 1 thing/DT/mén TS 10
Thing dyung dé thi .
5 | (DT Thutme 3 mén, BT Chuyén 4 mén) | > DungDT 1510
g 5 ‘ S6 phong thi + 2
6 | Tai tai liéu cho phong thi ban/Didm thi
.. o S6 phong thi thuc té
7 | Tai dung bai thi + 90 tiU/Didm thi
8 | Tai dung hd so ndp vé Ban chém thi Mbi Piém thi 1 tii
.- . £ S6 phong thi thuc té
9 | Tai dung phiéu TLTN 25x35 cm + 2 thi/Diém thi
10 | Phiéu tr 15i tréc nghiém 26 td/phong/bai TN
11 | Gidy thi cdc mén tur luan 3 to/thi sinh/mén TL
Gidy nhép (4 mau) (Ngi vin: 2,Todn: 2, s ln TS 10:2
12\ NN: 1,75 hop: 3) (TS10: 2 to/mon) St s td/thisinh/mén
13 | Bia boc bai thi tur ludn (mau tim) (1 mén S6 phong thi thuc té +10
Ngit vin) bia/Diém thi
b dndt S6 phong thi + 2
14 | Noi qui thi sinh A4 ban/Diém thi
R S6 phong thi + 2
15 | No1 qui coi thi A4 | ban/Didm thi
16 | Lich thi phéng to (Ao) M3i Diém thi 3 ban
17 | Noi qui thi sinh phéng to (Ao) M&i Piém thi 3 ban
18 | Ndi qui coi thi phéng to (Ao) M&i Piém thi 3 ban
Bang s dién thoai tric thi cia Cong ty | M&i Diém thi 1 ban
19 £ < 3
cung cap VPP, an pham
20 | Bang sb dién thoai truc thi tai S& GDDT | Mdi Diém thi 1 ban
51 Quy dinh vé viéc giao ndp hé so vé Ban | M3i Diém thi 1 ban
Thu ky Hoi ddng thi (CS1)
Bién ban hop Ban Lanh dao Diém thi M&i Diém thi 1 ban
22
(CS2)
53 | Bién ban hop toan thé Piém thi lan thd | Mbi Piém thi 1 ban

nhit (CS3)
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TT

TEN BIEU MAU

THPT QG

GHI CHU

24

Bién ban kiém tra va diéu chinh cac chi
tiét trong ho so thi sinh (CS4)

M3i Diém thi 1 ban

23

Danh séch thi sinh yéu cau sira chita sai
sot trong phiéu dang ky du thi (CSS)

Mbi Diém thi 1 ban

26

Phiéu yéu cau sira chita sai sét (CS6)

Mai Piém thi 1 ban

27

Gidy cam doan (CS7)

M&bi Diém thi 1 ban

28

Bién ban kiém tra va mé thiing dyng dé
thi (CS8)

MObi Diém thi 1 ban

29

Bién bén giao nhan tiii dé thi (CS9)

M3i Piém thi 1 ban

TS 10 khong
cod

30

Bién ban xac nhan niém phong dé thi
(CS10)

M&di Diém thi 1 ban

TS 10 khong
co

M3&i Piém thi 10 ban

31 | Bién ban giao nhin d2 thi thira (CS11)
3o | Bing diém danh thi sinh cac phong thi M&i Piém thi 10 ban
(CS12)
L Asde ok Moi phong thi 2 ban
33 | So do danh so bdo danh (CS13) + 7 ban/Didm thi
34 | Bang phan cong nhiém vy trong Piém thi | M&i Piém thi 1 ban
(CS14)
Bién ban giao nhén bai thi gitra Can bd Wy i a § o . .
35 | coi thi va Trubng Didm thi (CS15) ® | MBibai thi 1 bén e
3¢ | Bién ban xir Iy vi pham quy ché thi Mbi Piém thi 1 ban
(CS16)
37 | Bién ban tinh huéng bét thuong xdyra | MGi Diém thi 1 ban
trong ky thi (CS17)
38 | Bién ban vi pham ndi qui coi thi (CS18) | Mdi Diém thi 1 ban
30 | Danh séch cdn b coi thi ving mat, vi | Mi Diém thi 1 bin
pham quy ché-(CS19)
1 Téng hop danh séch cén bd vi pham quy | Mi Diém thi 1 ban
ché (CS20)
41 | Danh sach thi sinh ving thi (CS21) M&i Piém thi 1 ban
45 ‘Téng hop danh séch thi sinh vang thi Méi Piém thi 1 ban
(CS22)
Bién ban tong két Diém thi (CS23) + M&5i Piém thi 1 ban
43 | Danh sach céc thanh vién trong Diém thi
(CS24) :
44 | Bién ban niém phong (CS25) M&i Piém thi 1 ban
45 | Nhan niém thing dung bai thi (CS26a) | Mdi Piém thi 1 ban
46 | Nhan niém thing dung bai thi mén Ngoai | M&i Diém thi 1 ban
ngir (CS26b)
47 | Nhan niém thung dung hd so thi (CS26¢) | Mdi Piém thi 1 ban

49




TT TEN BIEU MAU THPT QG GHI CHU
43 Bién ban khai mac ky thi va gidi thiéu Mdi Piém thi
thung dung dé thi (CS27) 1 ban
Gidy thay bai 1am tur luan cta thi sinh o s . TS 10: 50
48 vfmg st {hiidia k) Moi DPiém thi 100 t& /DT
49 | Phu hiéu cho Diém thi Theo s6 nguoi
50 | Bang keo gidy loai Scm Mbi Piém thi 5 cuén
. g Theo sé phong thi +
51, [ Ko ol 2 c4i/Diém thi
2. TAI CAC TRUONG, TTGDTX
TT TEN BIEU MAU SO LUQNG GHI CHU
sh ; : ik _ Cac coso
1 | Phiéu dang ky dur thi 2 phi€u/1 thi sinh sifo e tipin
2 | He théng trudmg 16p tuyén sinh 1 ban/1 thi sinh ]%grl‘g néng
3. BAN LANH PAO PIEM THI NHAN TAI SO GDDT
TT TEN BIEU MAU SO LUQONG GHI CHU
1 | Bang ghi tén du thi 2 ban/phong
2 | Danh séch thi sinh theo phong thi 2 ban/phong
3 | Phiéu thu bai thi 2 ban/phong
4. NHAN TAI BUOI HQP BLD PIEM THI
TT TEN BIEU MAU
1 | Huéng dén bd sung (néu co)
2 | Danh s4ch Lanh dao Diém thi, cin b coi thi, nhan vién phuc vu (kém quyét dinh)
3 | Huéng din nghiép vu coi thi
4 | Hé théng van ban thi
5 | Bang sb liéu,...
GHI CHU
Ban Lanh _dao Diém thi khi thuc hién nhiém vu phai mang theo:
TT TEN BIEU MAU
1 | Quy ché thi
2 | Cac huéng dan td chirc thi va cdc huéng din bd sung
3 | Huéng din nghiép vu coi thi (cAm nang + cac biéu bang)
4 | Cac quyét dinh lién quan dén ky thi,. ..

50




70 1:) U " CONG HOA XA HOI CHU NGHIA VIET NAM

KHOA NGAY .vvverervrveerennens - "~ Doclip - T do - Hanh phic

HQI BPONG THI SG GDDT . | Ll »

THANH PHO HO CHI MINH Mau CS1
QUY PINH

Ve viée glao nop hd so vé Ban Thir ky Hoi dong thi

Két thiic céng viée coi th1, Truong Piém thi glao ndp cho Ban Thu ky Hoi ddng thi cac loai
hd so bién ban sau: :

1. Toan bd phidu thu bal th1 (ban con 1a1) cua mbi phong th1 duge sip xép theo mén thi va
theo thir tur phong thi. - : :

2. Hai bing ghi tén du thi ¢ chit ky cla thl sinh mAi mon thi, ¢6 chir ky cita Truéng didm
thi va c¢6 déng dAu cia trudng sé& tai dung lam Dxem thi.

Bién bin hop Ban Lanh dao Diém thi (CS2)
Bién ban hop toan the Diém thi lan thu nhat (CSS)
Bién bdn kidm tra va dleu chlnh cac ch1 tibt trong hd so thi sinh (CS4)
‘Danh séch thi sinh yéu cau sua chita sai s6t trong phleu dang ky du thi (CS5).
Phiéu yéu cdu sua chita sai sot (CSG)
Gidy cam doan (CS7). . : :
Bién ban kiém tra va md thung du'ng de thi (CSS)
10. Bién ban giao nhin thi 48 thi (C89) (Ky thi THPT Quoc gia).
11. Bién ban x4c nhén niém phong daé thi (CSlO) (Ky thi THPT Quoc gia).
- 12.Biénbin gxao nhén d& thi thua (CSl 1). '
‘13. Bién ban diém danh thi smh cac phong tlu (CS 12)
14.80 dd d4nh so béo danh (CSIS) _
15. Bang phan cong nhlem vu trong Dlem th1 (CS 1 4) ,
16. Bién ban giao nhin ba1 thi glu'a cén bo coi th1 va Truorng Piém thi (CS15).

o N P AW

17. Bién ban xt 1y vi pham quy che th1 (CSl6)
18. Bién ban tinh huong bét thuong xay ra trong ky thi (CS17).
19. Bién bén vi pham ndi quy coi thl (CSIS) '
20. Danh sdch cdn b coi thi vang mit, v1 pham quy ché (CS19).

21 Tong hop danh sach can bo vi pham quy che (CSZO)

~ 22.Danh séch thi sinh ving thi (CS21).", _ '

23. Téng hop danh sach thi s:nh Vang thi (CS22).
24.Bién ban tong két Diém thi (CS23) va danh sdch céc thanh vién trong Piém thi (C524)
25.Bién ban mern phong (CSZS) ' :

| 26. Bién ban kha1 mac ky thi va gidi thleu thing dung dé thi (CS27) (Ky thi tuyén sinh 10).
27. Cac loai hd so va bién ban khac (néu co).

28. Toan b tii 'do thi da St dung hoidc chua sir dung.




Méu CS2

KY THI ccovvieieeeeeeeeeeeeeene CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA NGAY ...ocovvvvrvrnnnnnnn. Pic lap - Tir do - Hanh phiic
HOI PONG THI SO GDPT

THANH PHO HO CHi MINH

BIEN BAN
Hop Ban Linh dao Piém thi

| I 1 o 10 T 1 O
2. Dia BEERIIE .. oo ccrmsmosssccscinmmsc o s e o st ot e A S G RS
3. Thanh phan tham du:

TIUGNE DIEIM thiZ couuveveeeieeccceeie s s s st s s sas s sae s s nsaesaes

Phé Truéng Diém thi:.......... T ——— R

T Kt s st i s i S E AR S ¥ 5% G e s s U SRS S R SR SR RS

VANZ ettt I,/ Lo O

.....................................................................................................................

---------------------------------------------------------------------------------------------------------------------

4. Noi dung cudc hop:

4.1. (Phan cong Trudng Piém thi, Phé Truéng Piém thi va Thu ky Dlem thi vé viéc
chuén bi nhan sy, co s& vat chét, viéc tiép nhan va giao tra hd so... sb lugng thi
sinh, phc‘)ng thi.. phan cong khai mac ky thi, boi dudng nghiép vu coi thi cho cén
b0 coi thi, pho bién noi qui coi thi, td chirc cho thi sinh hoc tip ndi qu1 thi (thoi gian,
dia diém), viéc nhan thung dung dé thi va phuong én bao mat... viéc kiém tra hd so
thi sinh... kiém tra cac 4n chi, biéu miu, phii hiéu, danh sich phong thi, danh séch
anh thi sinh, danh sich thi sinh du thi, vat dung bt thim phén cong CBCT va
CBGS phong thi, quy dinh hiéu 1énh bédo hiéu céng viéc, cac bién phap ngén ngira vi
pham ndi qui thi, cong tdc ddm bao an ninh, an toan tai Piém thi...)

B R L T T T T
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4.2, Két luan vé viée tb chirc chudn bj cho ky thi:

treseren

asssrwnbrEsEbNRY

RITITTTY)
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rvene

svnsnny

nsenvann

[XIX Y]

rsave
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XTI}

XTI

T YT T AT
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[T Y
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TR RIS

neesne sesaew

eenw

Cudc hop két thiic lic ... glo’ o.h.. CUNE _ngéy. o -
CTHUKYBIEMTHI ~~  TRUOGNG DIEM THI




Mau CS3

BY THY coisumsimmssisssmnssses CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA NGAY ....ccceeeeeeennnnn. Péc lap - Tw do - Hanh phiic
HOQI DONG THI SG GDPT
THANH PHO HO CHI MINH
BIEN BAN

Hop toan thé Piém thi lan thir nhét

1. Thoi gian: ...................................................................................................................

...................................................................................................................................
-----------------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------

4. N6i dung cudc hop:
4.1. Poc Quyét dinh thanh 14p Ban Coi thi va nhan sy tai Diém thi:

........................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------------------

4.2. Tém tit bao cdo vé toan bd cdng viéc chuin bi cho ky thi; boi dudng nghiép vu coi
thi, ndi qui thi,...cac bién phép ngin nglra vi pham quy ché thi. .

........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------------------

4.3. Phan cong kiém tra toan bd cac phong thi va moi diéu kién bao dam an toan cho ky
thi. Bdo céo két qué kiém tra.

----------------------------------------------------------------------------------------------------------------------------------------
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................

........................................................................................................................................

........................................................................................................................................
........................................................................................................................................
........................................................................................................................................

........................................................................................................................................



----------------------------------------------------------------------------------------------------------------------------------------

........................................................................................................................................

........................................................................................................................................

4.5. Béo cdo cia nhém kiém tra ho so thi sinh va diéu kién du thi (cé bién ban stra chita
nhiing sai s6t vé ho so thi sinh).

B T T

----------------------------------------------------------------------------------------------------------------------------------------

........................................................................................................................................
----------------------------------------------------------------------------------------------------------------------------------------
........................................................................................................................................
........................................................................................................................................
----------------------------------------------------------------------------------------------------------------------------------------
........................................................................................................................................
----------------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------

........................................................................................................................................
........................................................................................................................................
----------------------------------------------------------------------------------------------------------------------------------------

........................................................................................................................................

5. Quyet dinh cia Trudng Piém thi vé cac dleu kién du thi, vé hd so thi sinh, v& co s&
vét chét, vé su dam béo an ninh, an toan dé tién hanh ky thi.

........................................................................................................................................
----------------------------------------------------------------------------------------------------------------------------------------
........................................................................................................................................
........................................................................................................................................
----------------------------------------------------------------------------------------------------------------------------------------
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
----------------------------------------------------------------------------------------------------------------------------------------

........................................................................................................................................

THU KY PIEM THI TRUONG PIEM THI
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Mau CS6

Phiéu nay, ding cho thi sinh khi dén 1am thi tuc dur thi

1744 ¥ | (U CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA NGAY ....cccovveveeeeennn. Péc lip - Tu do - Hanh phiic
HQI PONG THI SG GDPT
THANH PHO HO CHI MINH

PHIEU YEU CAU SUA CHUA SAI SOT

Pidm thiz ..., Phong thisb .........

THE SERURBEYE. .-cecmswimmi som o s s im0 R
Koty thamd, Bl ST s s ss s s S e e se s s
SO O 50 AANG KY AU thiz «..eeeeeeeeee e
SO DAO ANN: ©..iiviee ettt e e
B0 CEIVIINEY:) 5555w s s e 158 s 6 i 8 5 S R M 5 KRS

NoGi dung clican sta chila: ......cvoiiiiiiii e

................................................................................................
------------------------------------------------------------------------------------------------
................................................................................................
................................................................................................

................................................................................................

................................................................................................
................................................................................................
................................................................................................
................................................................................................
------------------------------------------------------------------------------------------------

................................................................................................

------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------
................................................................................................

................................................................................................

, ngay ..... thang ..... ndm 20.....
Nguoi dé nghi
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Mau CS7

K¥ THE cwusswsrmisss s CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA NGAY ......... senesssanees Poc ldp - Tw do - Hanh phiie
HQI PONG THI SG GDDT
THANH PHO HO CHI MINH
GIAY CAM POAN

Kinh giri: Hoi @dng thi .......ooovveveeneeeeeeeeeeiiieiannns
T LA covereseeemmissrancesvssommrsonsssibassossoisssomsos GBI T L vvssssssasnovssss
Sinh ngdy ....v--.. thimg...c.comsen DRI oo R L s
S DA AANN. c..vvvsisvosansmsmsmisnisississssssissosss SOMMMIID s ososvsssunsinsossssssssosssssassissiosiyssisenssasanios
Dur thi bAi thi coveeeececeeeceeeeeeeee s Phéng thi........ Didmthi...ccooeeeeereeeeeiinnn,

Ly do cam doan:

T6i xin chiu hoan toan trach nhiém trudc Hoi dong thi va trude phép ludt vé nhimg 16i cam doan

trén./.

veeeen, gay  thang ndam 20...

Ngwdi cam doan
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Mau CS8

74, g1 ¢ | A, CONG HOA XA HQI CHU NGHIA VIET NAM
KHOARGAY .iiinnnenenrmminss Pic lap - T do - Hanh phiic
HOQI PONG THI SO GDPT

THANH PHO HO CHI MINH

BIEN BAN
Kiém tra va mé& thing dung dé thi

B T ERHARE om0 595 45060500 S 5 S R R0 S M6 0 A G SR A SR
p I 3TN (T ¢ LT
3. Thanh phan tham diF: ............co.coeveceeereeeeeeeceressesses e sesses s ssesas e saessesnes
4. Noi dung bién ban:

- Trudng Diém thi d3 m& thing AUNE @8 thiz...e.cveeeeeeeeeeeeeeeeee e eeeeeseeseseeseneens

truéc tat ca cdc can bd coi thi 1.

+ S6 Iuong thing AUNG @8 thit.......c..oveeeeeeeeeeeeeeee e eeee e eeeeeseeeeesee s eeseeeseeeens

+ Tinh trang thing dung d& thi trr6c KRi MO .......eve oo eeseeseeseeseseseeessenns

---------------------------------------------------------------------------------------------------------------------------------

+ Sau khi mé:
S8 111 A& thi troN thNE: .......veeeeceeeeeeeeeeeeeeee e sreeseeese e s sses e essss e sseeseeseeees

--------------------------------------------------------------------------------------------------------------------------------

Truéng Diém thi di cho niém phong cac tii nay.
o JOIEH M v i e S VSRS T A s s e A A SRR 9

.................................................................................................................................

| 3 (07 B 1<) « LRSS Ky tén: .o
2 LA VR AOD S conunnenssmssvivswammnins sosvsnhs avsusaambRRs R Ra SR B BN esmmnsmaasauarssninsinsss
Bién ban két thic lic ...... gio...... cung ngay.

THU KY PIEM THI TRUONG PIEM THI
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KHOA NGAY ........ susinnsiiing
HOI PONG THI SO GDPT
THANH PHO HO CHI MINH

Mau CS9

Pioc lap - Tw do - Hanh phiic

BIEN BAN

Giao nhén tii dé thi

CONG HOA XA HOI CHU NGHIA VIET NAM

1o TR o.oovsnncacomnitupiimnnnsenizas SO, £, o comenitsicncomcrse sk o Gk ok s oo i
2 5 LR 1 ORI R TR G R ——.

3. Thanh phan tham s ..........c..cevieeemeremeesssnsnssssssnsussessessssesssmessesssesssssssssssssssssssssssssassases

4. NOi dung bién ban:

Truéng Pidm thi tién hanh viéc giao nhan céc tii d& thi

con nguyén niém phong cho cén bd coi thi 1 theo danh sich sau:

S6
dé thi
(ghi trén tii)

Phong | SO tii

STT |~ 4 dé thi

Sé tai dé
mon thi
(néu cé)

Ho va tén can b coi thi 1

== O |00 || [ B (W =
Ll (=]

—
[3*]

ot
(%)

—_—
IS

—
(¥

WY
(=)}

[
~J)

—
=<}

.._.
O

[
[=]

3]
—

[e)
[yS]

[ae]
(9%}

[yl
o

[y}
L

Viéc giao nhan két thic luc ... gio ... cling ngay.

THU KY PIEM THI

TRUONG PIEM THI
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Mau CS10

KYTHI ...ooviieeveneeeeane CONG HOA XA HQI CHU NGHIA VIET NAM
KHOANGANY ot simsnimntonss DPéc ldp - Tw do - Hanh phic
HOQI PONG THI SO GDPT
THANH PHO HO CHi MINH

BIEN BAN XAC NHAN NIEM PHONG DE THI

Vaohéi  gid ,ngdy thing nam 20 , tai phong thi sb......... 0.7 S — 5

chuing t6i gbm:

Can b coi thi: ...

| RSO s O, FOVS OV N I :
YL S

Thisinh: .............comvomveveveereeernnee.

Fo anecivmammoomsaminssosstuaimmsnssssocsisssss vy BB s B, :
AT BNt irsdissmmnemmmnbs s it

Can b0 coi thi Thi sinh
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M3u CS11

KY THY ciusgiscissisgionnsvsgiii CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA NGAY ...... PRTTTITTP Poc ldp - Tw do - Hanh phiic
HOQI DONG THI SO GDPT
THANH PHO HO CHi MINH
BIEN BAN

Giao nhdn d@ thi thira
(Do thi sinh vang mat)

L T L ([ L
2. Dia diém: Tai cic phong thi va phong truc ciia Diém thi.

3. ThAnh PhAn thAI Ayt.........o.ccuscesecsmssssssbimsomsassssesssssssossssssasssssssssisassssssssasssessssssasesssssissssasssssesessassss
4. N¢i dung bién bin:

Cén bd gidm sat nhan dé thi thira bai thi/mén thi .............coeeeeennnn, do thi sinh ving mit va

ban giao lai cho Trudng Piém thi theo danh séch sau:

STT Pht‘m?

S6 thi sinh S5 ad HO TEN VA CHU KY CAN BOQ COI THI GIAO PE THI THUA
) o thi CAN BO COI THI 1 CAN BO COI THI 2
Al 1o ten' Vang | thira Ho va tén Chir ky Ho va tén Chir ky

(||| W=
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o
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o
w
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W

[
oy
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w

Viéc giao nhan két thic lic ...... gio...... cling ngay tai phong truc ctia Diém thi.
NGUOI NHAN NGUOI NHAN TRUONG DIEM THI

(Tai phong thi) (Tai phong phong trec Diém thi)
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Méu CS12

17640 ¥ 3 | S CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA NGAY .....ovverreeenennne Poc ldp - Tw do - Hanh phiie
HOI PONG THI SO GDPT
THANH PHO HO CHi MINH

BANG PIEM DANH THI SINH CAC PHONG THI

2

Budi thimon ...........c.ceeveunenn... ngay ....... thang ...... DA oosicinas

str|Phong Ving Cin b coi thi 1 Cén b coi thi 2

S6 thi sinh HOQ TEN VA CHU KY CAN BOQ COI THI

thi S0 |Ghi tén| (ghi | Dir thi

SBD) Ho va tén Chir ky Ho va tén

Chir ky

22

23

24

25

THU KY PIEM THI TRUONG PIEM THI
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Mau CS14

KX THEL....ccnanrssssnnesasssnneasen CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA NGAY:.....cuuvererrrenennn Poc lap - Tw do - Hanh phiic
HOI PONG THI SO GDPT
THANH PHO HO CHi MINH

BANG PHAN CONG NHIEM VU TRONG PIEM THI

CHUC VY CAN BQ COI THI (CBCT1, CBCT2)
— PONVI|  pUQC CAN BQ GIAM SAT (CBGS) .
STT HQ VA TEN CONG | PHAN CONG CHU KY
TAC TRONG MON: | MON: | MON: | MON: | MON: | MON:
PIEMTHI | . ... |...... SIS B
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(CBCT I/P  Cén bd coi thi 1 phong thi sé )
(CBCT 2/P  Cén bj coi thi 2 phong thi sé )
(CBGS /P Cén bd gidm sét phong thisé )
(VP.  Céng téc van phong tai phong truc Diém thi)



STT

HOQ VA TEN

PON VI
CONG
TAC

CHUC VU
pUQC
PHAN CONG
TRONG
PIEM THI

CAN BQ COI THI (CBCT1, CBCT2)
CAN BO GIAM SAT (CBGS)

MON: | MON: | MON: | MON: | MON:

CHU KY

32

a3

34

36

37

38

40

41

42

43

44

45

46

47

43

49

50

51

52

53

54

55

56

57

58

59

60

61

62

63

64

65

66

67

68

69

70

71

67




STT

PON V]
HOQ VA TEN CONG
TAC

CHUCVY
pUGC
PHAN CONG
TRONG
bIEM THI

CAN B() COI THI (CBCT1, CBCT2)

CAN BQ GIAM SAT (CBGS)

72

73

74

75

76

77

78

79

30

81

82

83

24

85

86

87

83

89

90

91

92

93

94

95

56

97

98

99

100

101

102

103

104

105

106

107

108

109

110

THU KY DIEM THI

TRUONG DIEM THI
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Miu CS16

|76 '4 | & | PR CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA NCAY .covinvusinmiin Déc ldp - Tu do - Hanh phiic
HQI PONG THI SO GDPT
THANH PHO HO CHi MINH

BIEN BAN XU LY VI PHAM QUY CHE THI

Vaohdi gid ,ngiy thang nim20 | tai phong thisb............. Piém
i U, , Bl thi: oo
Chiing t6i gbm:
1. CAN DO COM thi L.t s s
2, 10510 DY OO T 2..00simssmvsnasonsisssiamsisimiinismsssnmsnsssssssss samensssnsmauesns
Tién hanh 13p bién ban vi pham quy ché thi d8i voi:
Thi sinh: eeceoeveviieiereee, [0 4T ———————
S6 bao danh: ..o, S8 CMND: ...,
Loy 0 ristiiniciiionimmnrammensasnsamsiormensenensnsnssnessosensnisisssensssssssassebasssvssmsiansmabs s b St s
DA xtr Iy va d& nghi hinh thite K TAL: ...

Can bg coi thi Thi sinh vi pham
1 L .
Thi sinh chitng kién
1. .
2.
70




Mau CS17

KX THE 200 coisncsssssmmtsnnton CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA NGAY ......... STTTTTTRS Poc lap - Tw do - Hanh phiic
HOQI PONG THI SO GDDT
THANH PHO HO CHI MINH
BIEN BAN
Tinh hubng bat thwdng xay ra trong ky thi

Lo THOH PIARE . oo cmmsmisirn b e S S trong budi thi bAI/MON: ...,
oA Y| R U0 TN R R - S,
3. Thanh phan tham dur:...............ooeeceeeeeeeeneiecee e ssesssssssessses s ssss s ssssssssssssesessnees

..........................................................................................................................................

..........................................................................................................................................

4. Noi dung tinh huong bat thwong:
< TFinh hGohg sy R Eats . ..o SUN— ..., oL SURIP oAty N o e W,

............................................................................................................................................

............................................................................................................................................
............................................................................................................................................
............................................................................................................................................
............................................................................................................................................

............................................................................................................................................
............................................................................................................................................
............................................................................................................................................
............................................................................................................................................

............................................................................................................................................

............................................................................................................................................

THUKYDIEMTHI CANBQCOITHI1 CANBQCOITHI2 CANBQ GIAM SAT

TRUONG DIEM THI
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Maéu CS18

1144 ) ; | (S CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA NGAY ....... R — Poc lap - Tw do - Hanh phiic
HQI PONG THI SO GDPT
THANH PHO HO CHI MINH
BIEN BAN
Vi pham ndi quy coi thi

Lo TR LBRAEE ..oovsorconsssssmmucmemcssessassssm s s a3 B A S S SR SR RSk
2. DA QIEMIE oot e e e ee e e oo
3. Thanh phan tham AU: ..............o.oceiveeeeeeeeeeeseeeeee oo e eeeseeesee s sessesee e e

...............................................................................................................................................

...............................................................................................................................................

4. N§i dung bién ban:
- Trong gi0 thi bai/mon: ........ccccovveeevireieerenee.. da xay ra su viéc nhu sau:

..................................................................................................................................................
..................................................................................................................................................

..................................................................................................................................................
..................................................................................................................................................
..................................................................................................................................................
..................................................................................................................................................
..................................................................................................................................................

..................................................................................................................................................

..................................................................................................................................................

THU KY PIEM THI NGUOI VI PHAM PHO TRUOGNG DPIEM THI

TRUONG PIEM THI
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Mau CS19

ik 5 5 | PR & CONG HOA XA HQI CHU NGHIA VIET NAM
KBOA NBAY woonenisinsumnsns Poc lap - Tw do - Hanh phiic
HOI PONG THI SO GDDT
THANH PHO HO CHI MINH
Kinh giri:

_ Chi tich hoi ddng thi S& Gido duc va Dao tao Thanh phd Hb chi Minh;
- Trudng Phong Gido duc va Dao tao quan, huy@n .......cooicniininnenss -
- HiBU trUOTIZ tUONIZ oeevvirererisersessisrssessssss s isss s s .

- Giam déc Trung tim gido duc thudng XUy ....ocovveriiiieiiiiiissnens

DANH SACH ’
Can bd coi thi vang mit, vi pham quy ché

NHIEM VU VI PHAM QUY CHE
glea PON VI pUQC VANG VI PHAM GHI
STT| HOVATEN CONG TAC GIAO | KHONG KHAC CHU
HOP LE

8

9

10

Danh séch nay 1ap theo timg trudng va lép thanh 2 ban dé giri vé:

- Phong gido duc va dao tao quén, huyén (d6i véi gido vién THCS), trung tdm gi4do duc thudong xuyén
(déi véi gido vién TT GDTX), trudng trung hoc phd thong (d6i véi gido vién truomg THPT), trudng
dai hoc (dbi véi giang vién dai hoc) mbi noi 01 ban dé xir 1y theo quy ché thi.

_01 ban (kém theo bién ban téng két cia Diém thi) giri vé Ban Thu ky Hoi dong thi.

THU KY PIEM THI TRUONG DPIEM THI
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Mau CS20

Danh sach nay ding cho Hoi déng thi

4 S ([ CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA NCAY wuscsesvinnsspisera Déc lap - T do - Hanh phiic

HOI PONG THI SO GDPT
THANH PHO HO CHIi MINH

TONG HQP DANH SACH CAN BQ VI PHAM QUY CHE

Didm thi .eeeeeereereeennnnn... Bai thi .eeveeeeeereerinnnnnnes
Nhi¢ a
TT Ho va tén Nhiém s& u_an;i\:i S Léi vi pham Ghi chi
Danh sdach nay c6 ........ can bé vi pham quy ché thi.
NGUOI LAP DANH SACH TRUONG DPIEM THI
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Mau CS21

Danh séch nay dung tai Phong thi

BUETEE. o b s i CONG HOA XA HOQI CHU NGHIA VIET NAM
KHOA N(}AY ......... onsersansions Doc ldp - Tw do - Hanh phiic
HOQIPONG THI SG GDDPT

THANH PHO HO CHi MINH

DANH SACH THI SINH VANG THI

Db thl...coociinma Phong thi ................ Baithi.................
TI SBD Ho va tén Neay sinh Ghi chn
1
2
3
4
Danh sdch ndy c6 ....... thi sinh ving thi.
veenveeenn, NEAY  thdng  ndm 2017
CAN BQ COI THI 1 CAN BOQ COI THI 2
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
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Danh sich nay diing tai Diém thi

~

Mau CS22

KY THI ..covviieniniiiieinnennnnnns CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA NGAY ......... ye— Déc lap - Twr do - Hanh phiic
HOQI DPONG THI SG GDPT
THANH PHO HO CHI MINH
TONG HOP DANH SACH THI SINH VANG THI
Piém thiz................. Baithi......ocon.....
TT Phong thi SBD Ho va tén Ngay sinh Ghi chui

o U R |

Danh sdch ndy c6 ... thi sinh ving thi. 7

NGUOI LAP DANH SACH

creeeeenes, NgAY  thdng  ndm 20..

TRUONG PIEM THI
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M3u CS23

75 1 | RO CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA NGAY ....... o N Poc lip - Tu do - Hanh phiie
HQI DONG THI SO GDDT
THANH PHO HO CHI MINH
BIEN BAN
Tong két Diém thi

[y O e o T RSO U S S —
01U PR SN IO S R e W
N ThdinTs phie Sams i A s e S ainasaasi

4. N¢i dung bién ban:
Ong, Ba Truéng Diém thi kiém diém dénh gi4 lai qua trinh chuén bj va t6 chirc coi
thi nhu sau:

4.1. T chirc va dién bién ky thi:

4.1.1. Hop chuén bi:
- Doy s, O TICII DI oot s s sssssssnsamssssmesss amissyssasassns s s s
« B8 ngnind thamlisn s e S e ansnspessimianss

....................................................................................................................................
....................................................................................................................................

- Pénh gia v& viéc hop chudn b, phan céng lanh dao, pho bién chii treong, ndi qui
col thi v n6i qui thi, kiem tra CEVC, b 50 th SIl ..cccvnmmsmmnmma nma

....................................................................................................................................

....................................................................................................................................

4.1.2. Dién bién cudc thi:
a. S6 lugng:

Bai thi

S licu

S6 thi sinh dang ky dur thi

S thi sinh du thi

Sé bai ndp

77



b. Thi sinh ving:

S6 | Baithi/ | SBD | Hovatén | SBD | Hovatén | SBD | Hovatén
TT | Mén thi

......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------------
......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

......................................................................................................................................
......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

(néu tom tdt - méi truong hop déu cé ldp bién ban theo mdu, kém hé so)

78




4.2. Nhén xét chung viéc tién hanh coi thi:
4.2.1. V&t chirc va sir linh dao ciia cic cAp, nganh GDDT, céc cdp chinh quyén, doan thé:

......................................................................................................................................

......................................................................................................................................
......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

4.2.4. Tinh hinh 1am bai ctia thi sinh (ghi 15 tirng bai thi, thoi gian thyc t€ lam bai, tinh
than thai dd...., NhAN X6t CAUNE) ....viuiueieireieeisese s

4.2.5. Tinh thin, théi do cta céc thanh vién trong Diém thi (14p danh séch d& nghi khen
thudng va ky luat - ghi 13 ho tén, don vi cong tac, ly do va danh sach céc can bg coi thi
véng (c6 1y do, khong ly do), vi pham ndi qui coi thi bao vé thi truéng cac don vi va
Bt CHAM ThiY: ...-....cscesessisssesscossisssasasspemmastaass s ssoashasusssussansusmsnisncisssssss S 5EESaS s s S SRS3i3

......................................................................................................................................

......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

THU KY PIEM THI TRUONG PIEM THI
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Mau CS24

DANH SACH CAC THANH VIEN TRONG PIEM THI XAC NHAN TOAN BO BIEN BAN NAY

STT HOQ VA TEN CHUCVY | CHUKY | |STT HQ VA TEN CHUC VY | CHU KY
1 46
2 47
3 48
4 49
5 50
6 51
7 52
8 53
9 54
10 55
11 56
12 57
13 58
14 59
15 60
16 61
17 62
18 63
19 64

20 65
21 66
22 67
23 68
24 69
25 70
26 71
27 72
28 73
29 74
30 75
31 76
32 77
33 78
34 79
35 80
36 81
37 82
38 83
39 84
40 85
41 86
42 87
43 38
44 89
45 90 80




DANH SACH CAC THANH VIEN TRONG DPIEM THI XAC NHAN TOAN BO BIEN BAN NAY

STT HQ VA TEN CHUCVU | CHUKY | |STT HOQ VA TEN CHUC VU | CHU KY
91 136
92 137
93 138
94 139
95 140
96 141
97 142
98 143
99 144
100 145
101 146
102 147
103 148
104 149
105 150
106 151
107 152
108 153
109 154
110 155
111 156
112 157
113 158
114 159
115 160
116 161
117 162
118 163
119 164
120 165
121 166
122 167
123 168
124 169
125 170
126 171
127 172
128 173
129 174
130 175
131 176
132 177
133 178
134 179
135 180
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o Miu CS25
54" U2 ) (R CONG HOA XA HQI CHU NGHIA VIET NAM

KHOANGAY ...ecvveverrnnrinn Djc 1ap - Tir do - Hanh phie -
HQIPONG THI SG GDDT
THANH PHO HO CHi MINH
BIEN BAN
Niém phong ...............

1. Théti gian: .................... e e A st et s bt renn
2. DA BIEINL ¢.coeveeeeee et ee s s ssssssessaes s asssts st st s e eeneen et et ne s eee
3. ThAN PhAN RAIM QU2 oot enseeseseenss et seteseseessessseesssessemsessenes

------------------------------------------------------------------------------------------------------------------------------------------

4. Noi dung bién ban:
- Trudng Diem thi d tien hanh ni€m phong:......ccceveerevnireereerenereere e saeesens
trudc tat cd thanh vién c6 miit.
- Ly do ni€m phong: .......cccvccicvmnennennecresrerssnsesseannns creresresassatete et et te s e ssraraerasarren

+ S0 lugng cAc NIEM A8 QAN c.c.eeivereercercceerec et te s e s e e sssstesesasae O

+ Ngudi Ky trén DI8m: c.cceccecvnnrnneneeeneceessseeereressssrens veevesaees rerereens rerereeearne s

------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------

O 3 (o I Z: 1 (5 1 OO SOOI U RS Ky 18n: oviievieeieitresecreeccereannnne
PN 5 (V7 B ()« OOV | 3G £5) o O S S
3. HO VANt LG8 15 1 SRR
4. HO VA LENI..cuiivirereeslecernrranensseencseesaeenssennnessnensens | SQ /8 £ o LR
Bién ban két thic liic ...... gior ......clng ngay. .
THU KY PIEM THI : TRUGNG PIEM THI
82



Mau CS26a

NHAN NIEM THUNG BUNG BAI THI (Tul 56 2)

KY THI: ‘ KHOA NGAY:

s ., :
DIEIM ThI: ceeiiiiiirrersrerearasmrasississsareasamessssssersarnrs assanmssssbsettossssssnsonansssasnsssbobrsbbtbnrensatbsssbibinnenssnnnereenasss

Bai thi:

Tng 56 tii dung bl thiz .evevseereseeeneeressssssssensoreasosseonss Tong sb bai 1121 O

TENE 56 10 GIAY thi.eeuemrerssssererssressassssssssmssssssssassmsrassssesasnss e R s bR b ns

Ngay thing nim

THU KY DIEM THI PHO TRUGNG DIEM THI TRUGNG PIEM THI

.....................................................................................................................................................

.......

oooooooo

Ghi chi; - Sau khi dat bai thi vio thung, gap céc canh thung, dan nhan niém thiing bai thi nay lén
trén va ding bé.ng keo gidy din cdc mép glay, Trudémg Diém thi ky vdo ca 4 phia gidp
lai cda nhan nay Niém thing dung bai thi riéng cho timg béi thi, ghi 16 s ligu timg

mn.
- S6 lidu ghi trén nhin niém thing phax tring khép véi bién ban giao nhén bai thi.
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Méu CS26b

NHAN NIEM THUNG PUNG BAI THI MON NGOAI NGU

(T s6 2)
KX THE v e KHOA NGAY:...
DI THE2 ettt st sese e e s e e st e s seasseesseseseeneseeseesee e e sseseesessee e e seeaneessenasanserseseeeene
Tdng $O 101 dung bai thiz ... Téng o1 ———
TONG S 1O GIAY thizeeeeeeeeeereeeeeereeeeeeee e .....................................................................
Trong d6:
av | SOTUIPUNG £ s SO TO GIAY
MON BAI THI SO BAI THI THI

O | Tiéng Anh

O | Tiéng Phap

O | Tiéng Nhat

0 | Tiéng Trung

Ngiy thing nim

THU KY DPIEM THI PHO TRUONG PIEM THI TRUONG PIEM THI

Ghi chu: - Sau khi dit bai thi vao thung, gap céc canh thung, dén nhén niém thing bai thi nay lén
trén va dung bang keo gidy dan cac mep gidy, Truémg Diém thi ky vao ca 4 phia gidp
lai cia nhan nay. Niém thing bai thi riéng cho timg loai ngoai ngir, ghi r sb liéu timg
bai thi Tiéng Anh, Tiéng Phép, Tiéng Nhat,..

- 86 liéu ghi trén nhn niém thing phai tring khcrp vé&i bién ban giao nhén bai thi.
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MAiu CS26¢

NHAN NIEM THUNG DUNG HO SO THI

KY THI:..o.ooeciniriiensionneresnneeans KHOANGAY ...................................
Pilm this ceeecnersenscsisines '.;....._...:......' ....... SRV
Céc loai hd so ¢6 trong thung. | |
1. Tii hd so ngp vé& Ban Chém thi (CS1).

- 2. Toan b tli d& thi da sir dung hoiic chua sir dung.

Ngdy thdng nim

THUKYPIEMTHI ~ PHOTRUGNG DIEMTHI ~ TRUGNG DIEM THI
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Miu CS27
KY THI ...ccvverieerrresssssessrnns CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA NGAY ...ccuveveeerrriennns . Ddcldp - Tu do - Hanh phiic

HOQI PONG THI SO GDDT
THANH PHO HO CHI MINH . -

BIEN BAN
Khai mac ky thi va gi6i thigu thing dyng dé thi
1. Thoi gian: - o

---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------

4. NGi dung bién ban: N
4.1. Khat mac ky thi: N§i dung 1€ khai mac

---------------------------------------------------------------------------------------------------------------------------------

4.2. Giéi thigu thiing dyng dé thi trude toan thé thanh vién Diém thi va thi sinh:

- Truéng Piém thi di gidi thiéu trude toan thé thanh vién Pidm thi va thi sinh

cac thing dung dé thi mén:

--------------------------------------------------------------------------------------------------------------------------------

- Nhén xét ciia hai thi sinh chiing kién, kiém tra thiing dyng d thi trudc toan thé
thanh vién Dicm thi va thi sinh ve tinh trang ciia thiing dung dé thi:

--------------------------------------------------------------------------------------------------------------------------------

1. Ho VA 18N, crvvveerereecreenes veevereranes S6 bao danh: .........ue...... Ky t8n: .orerrevee.
2. HQ VA AN, oot S$6 bao danh: ..., KY 80 crvvnreeiveen,
L& khai mac va gi6i thigu thing dung d8 thi két thiic léc ... gid ... cing ngay.

THU KY DIEM THI TRUGNG BIEM THI

86
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_ HOQIDONG THI
SO GIAO DUC VA PAO TAO
THANH PHO HO CHI MINH

BN .. | ..

O NG A e e o sinssareniminnrancins
PIELE TR R L s

TUI HO SO NOP VE BAN THU KY HQI PONG THI
(TUI SO 3)
Két thiic cong viée coi thi, Diém thi giao ndp cho Ban Thu ky Héi dong thi c4c loai hd so bién ban sau:
1. Toan bd phiéu thu bai thi (ban con lai) cia mdi phong thi duoc sap xép theo mén thi va theo thir tir
phong thi.
2. Hai bz'u_lg ghi tén du thi c6 chir ky cua _thi sinh mdi mon thi, cé chit ky ctia Trudng diém thi va c6
d6ng dau cua trzdng so tai ding lam Diém thi.
3. Bién ban hop Ban Lanh dao Diém thi (CS2).
4. Bién ban hop toan thé Didm thi 4n thir nht (CS3).
5. Bién ban kiém tra va diéu chinh céc chi tiét trong ho so thi sinh (CS4).
6. Danh séch thi sinh yéu cu sira chita sai sét trong phiéu dang ky du thi (CS5).
7. Phiéu yéu cdu sira chita sai s6t (CS6).
8. Gidy cam doan (CS7).
9. Bién ban kidm tra va mé thing dung dé thi (CS8).
10. Bién ban giao nhan ti dé thi (CS9) (Ky thi THPT Quéc gia).
11. Bién ban x4c nhén niém phong dé thi (CS10) (Ky thi THPT Quéc gia).
12. Bién ban giao nhan dé thi thira (CS11).
13. Bién ban diém danh thi sinh c4c phong thi (CS12).
14. So 46 danh sb béo danh (CS13).
15. Bang phén cong nhi€ém vu trong Piém thi (CS14).
16. Bién ban giao nhan bai thi giira can bd coi thi va Trudéng Piém thi (CS15).
17. Bién ban xtr 1y vi pham quy ché thi (CS16).
18. Bién ban tinh hudng bit thuong xay ra trong ky thi (CS17).
19. Bién ban vi pham ndi quy coi thi (CS18).
20. Danh séch cén bd coi thi véng mat, vi pham quy ché (CS19).
21. Téng hop danh séch can b vi pham quy ché (CS20).
22. Danh sach thi sinh véng thi (CS21).
23. Téng hop danh séch thi sinh véng thi (CS22).
24. Bién ban tdng két Diém thi (CS23) va danh sich céc thanh vién trong Diém thi (CS24).
25. Bién ban niém phong (CS25).
26. Bién ban khai mac ky thi va gi¢i thiéu thing dung dé thi (CS27) (Ky thi tuyén sinh 10).
27. Cac loai hd so va bién ban khéc (néu co).

28. Toan bd tii dé thi da sir dung hodc chua sir dung.
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Glay ndy thay cho bai lam tur lufn cta thi sinh v ang midt
(DUNG PE GHI SO BAO DANH VA SO CUA BAI THI)

----------------------------------------------------------------------------------------------------------------

Gidy nay thay cho bai [am ty Iudn ctta thi sinh v ving mit
(DUNG DE GHI SO CUA BAI THI)

So6 cua bai thi

(Do cén bg coi thi ghi)

S6 béo danh thi sinh ving
(Do can bj coi thi ghi)

. S6 cita bai thi
(Do cén b§ coi thi ghi)

*



